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1. HOACHUTEJBHAA 3AIIMCKA

1.1. lHeab 1 3212494 JUCHUUILUTUHBI (MOYJIs1)
LHEJIb KYPCA

lenms Kypca — HOCTMKEHHME KOMMYHUKATMBHOM SI3BIKOBOM KOMIIETCHIIWH,

JOCTATOYHOM JUIS peaJI3aliy CTOSIIMX NEpe] CITyIIAaTesIMU 3a/1a4, 8 UMEHHO:

e Benenue npodeccHOHANTBHON NEATEIFHOCTH B MHOS3BIYHOU CpeIe.

e l3yueHue COBpPEMEHHBIX AHAIUTUYECKUX HHCTPYMEHTOB U TPAKTUYECKUX
METOJUK B CBOEH MpodhecCHOHAIBHOM 001acTH.

e l3yuenue 3apyOeKHOTO OMbITa B OMPEIEIEHHBIX chepax NesTeIbHOCTH.

e Pa3ButHe CrOCOOHOCTH K CTPATETUYECKOMY INIAHUPOBAHUIO,
KOMITJIEKCHOMY PEIIECHUIO 3a/1a4 U OBICTPOM OPUEHTAIIMN B U3MEHSFOITUXCSI

YCIIOBHUSIX.
3AJJAYN KYPCA

3agaun Kypca ONpPEAESIOTCS €ro MPAaKTUYECKOM HANpaBlIEHHOCTHIO. B
IIPOLIECCE U3YUYEHHUS TUCIUILIMHBI PEIIAOTCS CIEAYIOIIME OCHOBHBIE 3a/1a4H:

e (GOpMUPOBAHHE COLMOKYJIBTYPHOM KOMIETEHIIMM U  IOBEIEHYECKUX
CTEPEOTUIIOB, HEOOXOAUMBIX JJI YCIEIIHOM ajanTallid BBIMYCKHUKOB Ha
PBIHKE TpyAa;

® pa3BUTHE y CTYJEHTOB YMEHHS CaMOCTOSITENIbHO MPUOOPETaTh 3HAHUS IS
OCYUIECTBJICHUSI OBITOBOM H MpodecCHOHANbHOW KOMMYHHUKAIMM Ha
WHOCTPAaHHOM SI3bIK€ — TIOBBILIEHHWE YPOBHS Y4YeOHOW aBTOHOMHH,
CHOCOOHOCTH K caM0oo0Opa3oBaHHIO, K paboTe C MyJIbTUMEIUHHBIMU
IpOrpaMMamMu, 3JIEKTPOHHBIMU CJIOBAPSMH, HHOSI3BIYHBIMU PECYPCAMU CETH
WNuTtepHer;

® pa3BUTHE KOTHUTHMBHBIX M HCCIEIOBATEIBCKUX YMEHUHN, PACIIMPEHUE

Kpyro3opa M MoBblIeHue NTHHOPMAILIMOHHON KYJIbTYPhI CTY/ICHTOB;



e (popmupoBaHue

NPEACTABICHUS 00

OCHOBax  MEXKYJIbTYpPHOU

KOMMYHHKAlIMX, BOCIIMTAHHUC TOJICPAHTHOCTHU MW YBAXCHHA K JYXOBHBIM

HCHHOCTAM PA3HbIX CTPpAaH U HAPOAOB,

¢ PpaCHiMpCHUC CJIOBAPHOI'O 3allaca U (bOpMHpOBaHI/Ie TCPMHUHOJIOTHICCKOT'O

afnrmapaTta Ha MTHOCTPAHHOM fI3bIKE B Ipeesax mpodeccnoHanibHOM chepsi.

1.2. IlepeyeHb IUIAHUPYEMBIX Pe3yJabTATOB 00y4eHHs MO TUCHMILINHE,
COOTHECEHHBIX ¢ HHAMKATOPAMU JOCTUKEHHUS KOMIIeTeH N i

Komnerenuus
(Ko 1 HAMMEHOBAHUE)

HNuagukaropbl
KOMIIeTeHLIMii
(Ko ¥ HAMMEHOBAHUE)

Pe3yabTaTsl 00yyeHus1

YHUBEPCAJIBHBIE KOMIIETEHIIHU

VYK-4. Cnocoben
IPUMEHSTh COBPEMEHHBIE
KOMMYHHUKATHBHBIE
TEXHOJIOTUH,

B TOM YHCIIC Ha
MHOCTPaHHOM(BIX )
A3bIKe(ax),

JUIS aKaJIeMUYeCKOTo

U Ipo(heCCUOHATILHOTO
B3aUMO/JICHCTBUS

VK-4-1. Bener
OpUIHATIEHYIO TIEPETUCKY
Y TIEPETOBOPHI

C JICJIOBBIMU NTapTHEPAMHU
Ha TOCY/IapCTBEHHOM U

WHOCTPAHHOM (-BIX) SI3BIKAX

Jlonoicen 3namo.

— OCHOBBI BEJICHUS JAETI0BOI
HEPENUCKY;

— 0COOEHHOCTH IIEPErOBOPHOTO
nporecca;

— HOPMBI U NpaBUJIa MEXKAyHA-
POJZIHOT'O JIEJIOBOT'O ITHKETA;

Lonowcen ymems:

— BECTH OQHIHATBHYIO IEPETHCKY
Ha rocy1apCTBEHHOM

Y UTHOCTPAHHOM (-bIX) SI3bIKaX;

— TIPOBOJUTH MEPETOBOPHI

C JIETIOBBIMU TIAPTHEPAMH;
HaXO/UTh KOMITIPOMHUCCHI MEXTY
CTOpPOHAMH B PELICHUHU CIIOKHBIX
BOIIPOCOB

Jlonoicen enadems.

— TEXHOJIOTHUSMHU MEXITUIHOCTHBIX
U MEKTPYITIOBBIX KOMMYHUKAIINH;
— COBPEMECHHBIMHU IIPAKTHKAMH
yIpaBiIeHUs KOHMDINKTaMH;

— HEOOXOAMMBIM TPaMMaTHUYECKUM
U JICKCHYECKUM MaTepHUaIoM

B paMKax TE€M U CUTyaIlui JAeJI0BOTO
oO11eHus

YK-4. Cnocoben
IMPUMCHATE COBPEMCHHBIC
KOMMYHUKATHBHBIC
TEXHOJIOTHH,

B TOM 4HHUCIIC

Ha WHOCTPAHHOM(BIX )

VK-4.2. Cnocoben
OCYILECTBIIATH

B MH(OPMALIMOHHOM cpefie
[IOMCK HEOOXOIUMBIX
JAaHHBIX, BBIITOJIHATH
MIEPEBO]] TCKCTOB

Jlonoicen 3namo.

— METO/JIbl TTIOMCKA JAHHBIX;

— TEXHOJIOTHH IepeBoja
MHOCTPAHHBIX TEKCTOB;

— MHOTO()YHKIIMOHAIbHBIC
MYJIbTHSI3bIYHBIC TIEPEBOAUUKHU




s3bIKe(ax),

JUI aKaJeMHYECKOTO
1 Tpo(eCCHOHAIBHOTO
B3aNMOICHUCTBHSA

pazIuyHOTO 00BEMA

U CTHIIUCTUKU

C UHOCTPAHHOTO (-BIX)

Ha FOCYIapCTBEHHBIN S3bIK,
a TaKxe

C TOCYIapCTBEHHOTO

Ha UHOCTPAHHBIN (-bIC)
S3BIK (-1)

Ju1s yripaBiisieMbix Windows
KOMITBIOTEPOB

Lonocen ymems:

— CHCTEMaTH3UPOBATh

1 00001maTh HHGOPMAIIHIO;

— OIpeneNsaTh U KPaTKO
(bopMyIMpOBaTh OCHOBHYIO MBICITh
TEKCTa Ha HHOCTPAHHOM (-bIX)
A3bIKE (-ax);

— HCIOJIb30BaTh NIEPEBEICHHBIC
JTAHHBIC [Tl CAMOPA3BHTHUS

WM B MHBIX [EJSIX

Jlonoicen enadems:

— COBPEMEHHBIMU METOJIaMHU
MOKCKa B MH(POPMAIITMOHHOM Cpefie
HEOOXOIMMBIX JTAHHBIX;

— TEXHOJIOTHSMH TIepeBoOa
POPECCUOHAIBHBIX TEKCTOB

OBHIEITPO®ECCUOHAJIBHBIE KOMIIETEHIIU

OIIK-1. Cnocoben
pemaThb
npodeccuoHanbHbIe
3aJa4i Ha OCHOBE 3HAHUS
(Ha IPOJIBUHYTOM
YPOBHE) SKOHOMHUYECKOMH,
OpTraHU3aIIOHHOM

Y yTIPaBIIEHYECKON
TEOPHH, UHHOBAI[HOHHBIX
MOAX040B, 0000IIeHUS

U KPUTHYECKOTO aHalln3a
MIPAKTHK yIIPABJICHUS

OIIK-1.2. JlemoHCcTpUpyeT
CIIOCOOHOCTH IIPU PELLICHUU
npodecCHOHATBHBIX 3aa4
000011aTh M KPUTHIECKU
OLIEHUBATh PE3yJIbTATHI
HaY4YHBIX HCCJIEOBAaHUN

U TIepe/lOBbIe MPAKTUKU

B 00JIaCTH yNpaBJIeHUS
(Ha rocyIapCTBEHHOM

¥ MTHOCTPAHHOM (-bIX)
A3bIKaxX)

Jlonoicen 3namo.

— OpraHu3alOHHbIE

U YIpaBJIeHYECKUE TEOPHH;
— COBpPEMEHHbIE KOHLICTIIIUU
yIpaBiIeHUS;

— CTaHAAPTHI OpPraHU3aLUuu
Y BBINOJHEHNS Hay4HO-
UCCIIEIOBATENbCKUX paboT

Jonowcen ymems:

— npodeccHoHaIbHO pa3doupaTbes
B TEH/ICHLUAX (TPEH1ax) pa3BUTHUS
COBPEMEHHOT0 YIIPABJICHUS;

— IPUMEHSATH NIEPEAOBOU
3apyOeKHbBIN OIBIT YIPaBICHUS

B JICSTEIIbHOCTH OTEUYECTBEHHBIX
MPEATPUITHIH;

— TNPUHUMATh YIIPaBJIEHYECKUE
pEeIIeHNs] HA OCHOBE y4eTa
M3MEHEHUH (aKTOpPOB BHEITHEH

Y BHYTPEHHEW Cpell B HALIMO-
HaJIbHOM, MEKyHapOJHOM

U I1100a7IbHOM MaciTabax

Jlonowcen enadems:

— TePeIOBBIMH ITPHEMaMH
U IIPaKTHKaMH B 00J1acTu
yIpaBJICHUS;

— crocob0aMu UX aganTaluu
B JICSATEIILHOCTH KOHKPETHON
OpraHu3aIuu




1.3. MecTO AUCHUILIUHBI B CTPYKTYpPe OCHOBHOM 00pa30oBaTe/ibHOi
NMporpaMMblI

JNuctuminaa «MHOCTpaHHBIM S3BIK B MPOGECCHOHAIIBHOU JIeATEIbHOCTHY
OTHOCHUTCS K 0a30BOM YacTH OJIOKAa AUCIUIUIMH Y9€OHOTO IUIaHA TI0 HAIPaBJICHHUIO
noaroroBku 38.04.02 MeHemkxMeHT (YpOBEHb MarucTparyphbl), HalpaBJIECHHOCTb
(mpodmib) « MexTyHApOAHBIA JTOTUCTUYCCKUN MEHETKMEHT).

JI71s1 OCBOEHMS TUCHUILUIMHBI HEOOXOAUMBI KOMIIETEHIIUH, C(HOPMUPOBAHHBIC
B X0JI¢ M3y4YeHHUs 0a30BOTO Kypca HHOCTPAHHOTO S3bIKa B paMKax OakajiaBpuara.

B pesynbrare OCBOCHHMS AUCIUIUIMHBI (POPMHUPYIOTCS KOMIIETEHIUU,
HEOOXOJIMMBbIC JJISI U3YUYEHUSI CIACAYIOUIUX TUCHUIUIMH U TMPOXOXKACHUS MPAKTHUK:
«KOMMYHUKAIIMOHHBIA MEHEKMEHT», «MeXayHapOAHbII MAapKETUHI», HAy4YHO-

UCCIIeIOBATENbCKas paboTa u Jp.

2. CTPYKTYPA JMCIIUIIJINHBI

O6mas Tpy10€MKOCTh TUCITUIUIMHBI cocTaBisieT 3 3.¢., 108 akameMudecKkux

qacCoB.

O0beM muCHUIUIMHBL B (QOpME KOHTAKTHOM pabOThl 0O0ydYaromuxcs ¢
NearoruieckuMy pabOTHUKAMU U (WJIH) JIMIIAMH, TIPUBJICKAEMBIMHU K peau3aIiuu

o0pa30BaTeNbHON MPOrpaMMbl Ha HMHBIX YCIOBHUSX, IPHU MPOBEIECHUU Y4EOHBIX

3aHATUHN:
Cemectp Tun yueOHBIX 3aHATUH Konunuectso
qaCoB
Jlexuuu 0
1 CemuHaphl U NPAKTUYECKUE 3AHATUS 24
Bceero: 24

O0beM AUCIUIUTMHBI B ()OpPME CaMOCTOSATEIHHON PabOThI OO0ydYarOIUXCS

COCTaBIISIET 66 aKaJEeMUYECKUX YacOB, KOHTPOJb (3K3aMeH) 18 yacos.

3. COAEP)KAHUE JUCLUATIIMHBI



Haumenosanue pazoena
OUCYUNTIUHDBL

Cooepoicanue

Cdepsl 1 cutyanuu
UHOA3BIYHOrO OOIIEHUSA

1. Tsopueckuii nouck u ocmuvlcienue uHgopmayuu.:

- pabota C OpPUTHMHAIBHON HAYYHO-TIOMYJISIPHON
JIUTEPATYpPOid, ClielIMaIbHOMN JUTEepaTypoiu
npodeCCHOHATBPHON HANpaBJICHHOCTH, C 0030pamu,
CTaTbsIMM M3 HAy4YHBIX MEPUOJIUYECKUX H3JIaHUHU, C
npodeCCHOHATBLHBIMU MaTepHajaMyd B KOMITBIOTEPHBIX
cersx (Internet).

2. Yemuvle KOHmMAaKmoi.

3. [ucbmenHnvle KOHMaKmMbL.

- pecdepupoBaHume;

- aHHOTHPOBAHMUE;

- HAIIMCAaHUE TE3UCOB, COOOIICHUH, TOKIIAIOB.

4. Ymenue:

- BJAJCHHE BCEMHM BHUJAMHU YTCHHUS OPHUTHHAIHHON
JUTEepaTyphl, B TOM YHCIIE:

a) O3HAKOMMTEIBHBIM YTEHHEM €O CKOpocThio 180-
200 cnoB/MuH. 0e3  cioBaps; KOJINYECTBO
HEU3BECTHBIX  C€JOB  He mpesbimaer 4-5% 1o
OTHONICHUIO K O00IIEeMY KOJMYECTBY CJIOB B TEKCTE;

0) W3yYarouuM YTEHHEM — KOJUYECTBO HEU3BECTHBIX
CIIOB HEe TpeBblaeT 8% MO OTHOIIEHHIO K O0IIeMy
KOJIMYECTBY  CIOB B TEKCTE;  JIOIYCKAaeTCs
UCIOJIb30BAHUE CIIOBAPSL.

5. ['osopenue u ayouposanue:

yuactue B auanore (O6ecefe); BRIpaXKEHHUE OMPEIEICH-
HBIX KOMMYHHKATHBHBIX ~ HaMepeHWi  (3armpoc
/cooOmienne uHPOpMAIUU  — JIOTIOJTHUTEIHHOH,
JETATU3APYIOLIEH, YTOYHSIOEH, WLIIOCTPUPYIOIIEH,
OLIEHOYHOM; BBISICHEHHE MHEHMsI COOECEeJHUKA; COBET;
BBIpQKEHHE COOCTBEHHOTO MHEHHS 10 TOBOJIY
HOJy4eHHO# MH(OpPMAIMK; BbIpaXKeHHe 0oJ00peHwus /
HE/IOBOJIbCTBA, COXAJICHUs, YAUBJICHUSA/HEIOYMEHHUS,
YKJIOHEHHUE OT OTBETA);

- coo01eHue (MOHOJIOTMYECKOE BBICKa3bIBAHUE
npoeccCuOoHaNBHOTO XapakTepa B 00beMe He MeHee
15-18 ¢pa3 3a 5 MUHYT B HOPMAJILHOM CPETHEM TEMIIe
peun);

- MOHUMAaHHE  COOOIICHUS pohecCHOHATBEHOTO
xapaktepa (B MoOHOJOTHYecKoi (opme W B Xoie
Jyanora), OTHOCAILIErocs K OJHOM U3 yKa3aHHBIX
chep u curyanuii OOUIEHUS, JTUTEIHHOCTHIO 70 3
MHUHYT 3By4aHHs B HOPMAJIbHOM CPEJHEM TEeMIIE PEyH.

6. [ucvmo:

COCTaBJIEHUE IIJIaHa, COOOIIEHUs/A0KIana, pedepara,
aHKEeTBl B COOTBETCTBUM € YKa3aHHBIMU chepaMu U
CUTYaIUsIMU OOIICHUS;

- NIEPEBOJI C MHOCTPAHHOIO 53bIKa HAa PYCCKHH M C
PYCCKOIO S13bIKa HA MHOCTPAHHBIM.




dopmMupoBaHUE
Y COBEPILIEHCTBOBAHUE
SI3BIKOBBIX HaBBIKOB

1. Jlexcuka
- pa3BUTHE JIGKCHYECKHX HABBIKOB. Xapaktep
JCKCHYECKOr0  Marepuasia —  OOIlleHayyHas W

npodeccuoHanbHass ~ JISKCMKAa, B  TOM  YHCIE
TEPMHHOJIOTHYECKask JICKCUKA.

- JanbHeilee  pacHIMpPeHHe  MOTEHIUAIBHOTO
cioBaps.

2. I pammamuueckue ouoaxmuueckue eOuHuybl

Q) JUI  YTEHWs W  THCbMEHHOW  duKcanuu
uHbopManuu:

VYcnoxxHeHue CTPYKTYphl (KOHCTPYKIIMM) B COCTaBe
IPEUIOKEHUs], paclio3HaBaHUe W NOHUMaHue (HOopM U
KOHCTPYKLUH, XapaKkTEepHbIX JUISI KOHKPETHOTO
HOBSI3bIKA M S3bIKA JIEJIOBOTO OOIICHUS:

1) dopManbHbIE IIPU3HAKU aTpUOYTUBHBIX
KOMIUIEKCOB ~ (LEMOYKM  CYIIECTBUTENbHBIX U
[pUJIAraTeabHbIX ).

2) @opmalibHble  NPU3HAKU  JIOTMKO-CMBICIOBBIX
CBsi3el MEXIy 3JIEMEHTaMHU TEKcTa (CO03bl, COIO3HBIE
CJIOBa, KJIMIIMPOBAHHBIC (Ppa3bl, BBOAHBIE OOOPOTHI
U KOHCTPYKLHH, CIIOBa-CUTHAJIBl PETPOCIEKTUBHON
(MecTOMMEHMSI) U IEPCIIEKTUBHOM (Hapeuus) CBA3HU.

3) ®dopmanbHble IIPU3HAKH IPUIATOYHOTO
0€eccol3HOro NpEUIOKEHUST —  OTCYTCTBHE
COI03a/COI03HOTO CJI0BA.

6) Ui VCTHOM peYd M MNHUCHBMEHHOM Iepeaaydu

['pammaTHueckue dbopMeI H KOHCTPYKIIUH,
0003HaYaroIIue:
1) JlorMKO-CMBICIOBBIE CBSI3M — COFO3bI/COIO3HBIC

CJIOBA, KITUIIMPOBAHHBIE CIIOBOCOYETAHUSI.

2) JlekcHKO-rpaMMaTHYECKUE CPEICTBA CBSI3H TPEIIO-
JKEHUI 1 ab3aleB.

3) OMbaruyeckue / ”HBEPCUOHHBIE KOHCTPYKIIHH.

4) MecTouMeHus, CI0Ba-3aMECTUTEIH.

5) CnoHble U apHBIE COIO3BI.

TemaTuka JUIAKTHYECKUX MAaTepHaIoB JUIs O0OY4YEeHUs
pa3IMYHbIM BUJAM  PEUeBOM  JIE€ATeIbHOCTH:
oOnieHay4Has, npodeccuoHanbHasl.




4. OBPA3OBATEJIBHBIE TEXHOJIOI'NHU

B nepuos BpeMEHHOro MPUOCTAHOBJICHMSI TOCEIICHUS OOYYaIOIIMMUCS
nomemiennit u tepputopun PITY. nns opranuzanuu ydeOHOro rmpoiiecca ¢
IPUMEHEHHUEM 3JIEKTPOHHOTrO0 OOyuYeHHs M JUCTAHIMOHHBIX 00pa30BaTENIbHBIX
TEXHOJIOTM MOTYT OBITh HCIOJB30BaHbl  CJEAYIOIIME OOpa3oBaTeIbHBIC
TEXHOJIOTUU:

— BUJICO-JICKIIUH;

— OHJIAH-JIEKLIUU B PEKUME PEATIbBHOTO BPEMEHU;

— DJJIGKTPOHHBIE Y4YE€OHUKH, Y4YeOHble MOCOOMs, Hay4dHble H3JaHUS B
3JIEKTPOHHOM BUJIE U JOCTYI K UHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM PECYpCaM;

— CHCTEMBI ISl DJIEKTPOHHOTO TECTUPOBAHMS;

— KOHCYJIbTAallUU C UCIIOJIb30OBAHUCM TCIICKOMMYHUKAIIMOHHBIX CPEACTB.

5. OHEHKA INTAHUPYEMBIX PE3YJIbTATOB OBYUEHUSA

5.1. Cucrema oneHUBaHUA

Makxkc. konuuecmso b6annos
Dopma KOHMpPOIA 3a oony pabomy Beeso
Texynun KOHTPOJIb:
- OIpoc 5 6annos 25 6amnoB
- y4acTHe B IUCKYCCHUU Ha CEMHHApe 5 6amioB 5 6amioB
- TECTUPOBAHUE 10 6amnoB 15 6annos
- 3aIllMTa UTOTOBOM KOHTPOJIBHOU pabOThI 10 6amnoB 15 6amnos
[IpomesxyTouHast aTTecTanus (3a4eT ¢ OLIEHKON) 40 6annoB
Htoro 3a cemecTp (AUCUUILINHY) 100 GansoB

ITomy4eHHBIM COBOKYIHBIM pE3yJIbTaT KOHBEPTUPYETCS B TPAAULMOHHYIO
IIKAJly OLEHOK M B IIKaJly OLEHOK EBpONENHCKOM CHCTEMBI IIepeHoca
u HakoruieHus kKpeautoB (European Credit Transfer System; gamee — ECTS)

B COOTBETCTBHUU C HIKE NMPUBEICHHON TaOIUIICH.

100-6annvnasn wxana Tpaouyuonnas wxana Ulxana ECTS

95— 100 OTJIHYHO \ A




83-94 3a4TEHO B
68 — 82 XOpOIIIO C
56 — 67 D
50 _55 YJIOBJICTBOPUTEIIEHO E
20-49 FX
0-19 HEYJIOBJICTBOPUTEILHO HE 3a4TEHO F

5.2.Kputepun BbICTABJICHUSA OLIEHKH 110 JUCHUIJINHE

Bannvi/
Llxana ECTS

Oyenka
no oucyuniume

Kpumepuu oyenxu pezyriomamos o0yuenus
no oucyuniune

100-83/
AB

«OTIINYHOY /
«3a4TEHO
(oTm4HO)» /
«3a4TEHOY

BricTaBmsiercss  oOydaromeMmycsi, €ciid OH TIIIyOOKO |
MPOYHO  YCBOWJI  TEOPETHUECKUH ¥  MPaKTUYECKHI
MaTepHall, MOKET MPOJAEMOHCTPUPOBATH 3TO HA 3AHATHAX
U B XOJI€ MPOMEKYTOYHON aTTeCTallUU.

OOyuaromuiicsi MCYEPIIBbIBAIOIIE M JIOTHYECKH CTPOMHO
u3naraeT yuyeOHbI MaTepual, yMeeT YBS3bIBATh TEOPHIO C
MPAKTUKOHM, CIPABISETCA C pelIeHHueM 3ajad mpodeccu-
OHAJILHOM HANPaBIEHHOCTU BBICOKOTO YPOBHS CII0KHOCTH,
MPaBUIILHO OOOCHOBHIBAET MPUHSATHIC PEIICHUSI.

CBoOomHO oOpHeHTHpyeTcss B YydeOHOM U mpodeccu-
OHAJIBLHOM JIUTEpATYpE.

OneHka Mo IUCHMIUIMHE BBICTaBIAIOTCA OOydaroleMmycs
C Y4Y4€TOM pE3yJbTATOB TEKyIEH U MPOMEXKYTOUHOU
aTTeCTallHH.

Komnereniuu, 3akperui€éHHble 3a TUCIUILUIMHON, copMu-
pPOBaHbBI HA YPOBHE — «BBICOKHID.

82-68/

«xoporioy /
«3a4TEHO
(xoporto)y /
«3a4TEHOY

BricTaBnsiercs oOyuaromieMycsi, €Clii OH 3HaeT TEOpEeTHu-
YECKUI U MPaKTUYECKUIM MaTepuas, rpaMOTHO U IO Cylie-
CTBY M3JIaraeT €ro Ha 3aHATUSAX U B X0JI€ MPOMEXKYTOUHON
aTTecTalluy, HE JOIYCKasl CYIECTBEHHBIX HETOUHOCTEM.
OOyuvaromuiics NTPaBWIBHO MPUMEHSIET TEOPETHUYECKHE
MOJIOKEHHUS ~ NIPM  PEUICHMM  IPaKTUYECKUX  3a]ad
npodeccrnoHalbHOM  HamMpaBIEHHOCTU Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIaZiceT HEOOXOAMMBIMU JJISl 3TOTO HABBIKAMHU
U IPUEMAMH.

JIOCTaTOuHO XOpOIIO OPUEHTHUPYETCS B y4eOHOH W Ipo-
(heccuoHaIbHOM JIUTEpaATYpE.

OrneHka Mo IUCHMILUIMHE BBICTaBIAIOTCA OOydaroleMycs
C Y4Y4ETOM pE3yJIbTATOB TEKYyIIEH U MPOMEXKYTOUHOU
aTTeCTallUN.

Komnereniuu, 3akperui€éHHble 3a JUCHUILUIMHON, copMu-
pOBaHbl Ha YPOBHE — «XOPOLIHIIY.

67-50/
D,E

«YIOBJICTBOPH-
TEIBHOY /
«3aYTCHO

(ynosneTrBopu-
TEIBHO)» /

BricTaBnsiercs oOyuaromiemycs, €ciii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETHUYECKUII M TNPAKTUUYECKUH MaTepual,
JOIYCKaeT OT/AENbHBIE OMIMOKH MpPU €ro HM3JIOKCHWH Ha
3aHATUAX U B XOAC€ HpOMCHCYTOqHOﬁ aTTeCTaluu.

OOyuaronuiicss HCIBITHIBACT ONPEACIEHHBIC 3aTPyTHEHUS




Bbannwt/

Oyenka

Ilxana ECTS no oucyuniune

Kpumepuu oyenxu pezyniomamos o6yuenus
no oucyuniume

«3a4YTCHO»

B NIPUMEHEHUHN TCOPETUUYECKUX IOJIOKEHHUU IIPU PEIIECHUU
MPAKTUYECKHX 3aJ71a4 TPOPeCcCHOHATBHON HANPaBIEHHOCTH
CTaHJAPTHOTO YPOBHS CIOXHOCTH, BJaJeeT HeoOXoIu-
MBIMHM I 3TOr0 0a30BbIMHM HAaBBIKAMU U IIPUEMAMU.
JIeMOHCTpUPYET TOCTAaTOYHBIM YpPOBEHb 3HAHUS Y4eOHOM
JUTEPATYphl IO TUCLUIUINHE.

OneHka M0 IUCLMILJIMHE BBICTaBIAIOTCA OOydarolieMmycs
C Y4€TOM pE3yJbTATOB TEKYyIIEd U IMPOMEKYTOUHOU
aTTECTaLlUN.

Komnerenmuu, 3akperui€éHHbe 32 TUCHUILITMHON, chopMu-
pOBaHbI HA YPOBHE — «IOCTAaTOYHBINY.

49-0/
F.FX

«HEYIOBIIETBOPUTE
JIBHOY /
HE 3aYTEHO

BeicraBnsercss oOyuaromemycs, €cid OH HE 3HaeT Ha
0a30BOM ypOBHE TEOPETHYECKUN M MPAKTHUECKUN MaTepH-
aJl, JOMyCKaeT rpyOble OMMOKH TpU €ro HM3JIOKESHHH Ha
3aHATHAX U B XOZI€ IPOMEKYTOYHOH aTTeCTalllu.
OOyuaromuiics HCIBITHIBAET CEPbE3HBIE 3aTPyJHEHUS B
NPUMEHEHHH TEOPETUYECKHX MOJOXKEHUH TNPH PEIICHUH
MPAKTUYECKHX 3ajad TPOPeCcCCHOHATBHON HAPaBICHHOCTH
CTaH/JapTHOTO  YPOBHS  CIOXHOCTH, HE  BIajeeT
HEOOXOAMMBIMU JIJISl 3TOTO HABBIKAMHU M MIPHUEMaMHU.
JleMoHCTpHpYeT  (parMeHTapHble 3HAaHHA  y4eOHOH
JAUTEPATYPHI IO AUCUIUTUIAHE.

OneHka Mo IUCHMIUIMHE BBICTaBIIAIOTCA OOy4aroIIeMycs
C Y4Y4€TOM pE3yJbTATOB TEKYyIIEH U MPOMEKYTOUHOU
aTTeCTallHH.

KomnereHim Ha ypoBHE «JIOCTaTOYHBINY, 3aKPEIUIEHHBIC
3a AMCUUIUIMHON, HE CHOPMHUPOBAHBI.

5.3. OueHouHbIe cpeacTBa (MATEPHUAJbI) ISl TEKYIIEro KOHTPOJIS
ycneBaeMoCTH, MIPOMEKYTOUHOM aTTecTAIUN 00yYAIOIIUXCS

no JTMCIHMIIJIMHE

KoHTposbs moarotoBku

Texywuii konmpoaw

M0 HWHOCTPAHHOMY S3BIKY OCYIOCCTBIIACTCA B

MUCbMEHHOM M B YCTHOM (hopme, MpoBepsieTCsl KauecTBO KOMIIETEHUUHA U HX

COOTBCTCTBUC YPOBHIO IMOATOTOBKH CTY/ICHTA. (DOpMBI KOHTPOJII BOCIIPOU3BOIAT

CUTyalliu 4YTCHUA, ayJIUPOBAHUS, YCTHOﬁ p€un U 1ImMcbma, HanOoJee TUITHYHBIE

JUIS. pa3sHbBIX BHUIOB OBITOBOTO, O(PHUIIMATBLHO-IAEIOBOTO U MPOQPECCHOHATBHOIO

oO01IeHN.

Texkymuii KOHTPOJb 3HAHUM CTYJEHTOB MPOBOJUTCS TMO3TAMHO (KakK IO

HN3Yy4YCHUU

OT,Z[CJ'IBHOﬁ TEMBI, TaK M II0CJIC IIPOXOKIACHHSA BCCTO MO,Z[y.]'ISI) )41

IpeCTaBIsIeT COO0M OTYETHOCTh CTYICHTOB 3a CJIEIYIOIINEe BUIbI paboT:




1. KoHTponbHbie (MUCHbMEHHBIC) paOOTHl CTYJAEHTOB B ayJUTOPHOE BPEMS
(Ha 3HaHMWE CHEIUATPHOW TEPMHHOJIOTHH, & TAKKE IO JIEKCUKO-TPAMMATHICCKUM
TPYJHOCTSIM U OCOOCHHOCTSM  TIEpeBOJla  TEKCTOB  OOIEHAay4HOH U
npohecCHOHATBFHOM HAMIPABIEHHOCTH).

2. biuir KoHTpoJIb (MTUCBMEHHBIE JIEKCUKO-TPAMMATUYECKHE MPOBEPOYHBIC
3aJlaHdsg HEOOJBIIOr0 00beMa MO MPOXOXKICHUH YacTH CHEHUAIU3UPOBAHHOTO
MOJYJIBHOTO Kypca).

3. Kontponbuble arrecranmu (yCTHBIM ompoc / cobecenoBanue /
KOJUTOKBUYM) TI0O MaTepualy TEKCTOB M3 CIEIUATBHON JTUTEPATypPhl OOIICHAYIHON
U Ipo¢eCCUOHATBHON HAPaBIECHHOCTH.

4. lnnuBuayaabHas BHEAyJUTOpPHAs CaMOCTOSATENbHAas paboTa CTYACHTOB
(0 JIEKCUKO-TPAaMMaTHYECKUM CTPYKTYpaM, XapaKTepHBIM IS CTWJIS HAydHOU
peun, BBIMOTHEHUE 3anaHuil  «Pabouux TeTpamel CTyAeHTa», HaIKMCaHue
JIOMAIITHUX U3JIOKCHUH, COUMHEHHH, dcce).

5. OTHO-NIMHIBO-KYJIbTYPHBIA aHAJIM3 TEKCTOB W3 HAYYHO-IOMYJIAPHOU,
CHEIUAIbHOW JIUTEpaTypbl MPO(PECCHOHATLHON HAIPaBIEHHOCTH, paboTa C
o030paMH, CTaThsIMH W3 HAyYHBIX TIEPHOJUYCCKUX W3AaHWM, padoTa C
MoHorpadusMu, pedepatamu, ¢ MaTEpUaIOM KOMIIBIOTEPHBIX cereii (Internet).

6. Hammcanue Te3uncoB; aHHOTAIMi (KaKk BUAOB pabOThI HAJ| CIICIIUATIbHBIMU
TEKCTaMHU).

7. IlepeBon (pedepaTuBHBIN, TUTEPATYPHBIN) KaK BU padOTHI HAJ TEKCTaMU
npodhecCHOHATFHON HAMTPABICHHOCTH.

8. Harmucanme pedepaTtoB Mo TeMaTHKE CHENHMATBLHOCTA CTYIEHTOB C
WCIIOJIb30BAaHUEM  AyTCHTHYHBIX  MaTepUajioB,  apPXUBHBIX  MaTEpHUATIOB
(oOHapyXEHHBIX B pe3yJibTaTe MaTEHTHOrO U OMOIMorpaduueckoro nmoucka, B Tom
YHUCJIE B KOMIIBIOTEPHBIX CETSX).

9. AynupoBaHH€E TEKCTOB OINKCATEIHHOTO HAYYHOTO XapaKTepa.

10. ATTectaniis IO HWTOTaM MPAKTHYECKUX 3aHATHH (ITOCEIIaeMOCTb,

IIOATOTOBKA K 3aHATHUAM U T.H.).



[Ipu oueHMBaHMM CTEMEHM BBINOJIHEHHUS 3aJaHUS WJIM  OTBETOB
YUUTHIBACTCS:

— MaTepuall HE OCBOEH, 3HAaHUE HOCHUT (hparMEHTapHBII XapakTep, HATN4YKe
rpyOBIX OIIMOOK B OTBETE;

— MaTepual OCBOEH YaCTUYHO, JOIYIIEHO HE 00Jiee IBYX-TPEX HEAOUYETOB;

— MaTepual OCBOEH MOYTH IOJIHOCTHIO, JAOMYIIEHO HE 00Jee OJHOro-IBYX
HEJ0YETOB, HO 00YYaIOIIUKCs CMOT OBl X UCIPABUTh CAMOCTOSITENIBHO;

— MaTepuall OCBOCH MOJIHOCTHIO, 3a1a4M Kypca BeInosiHeHbI Ha 100 %.

HNroroBasi mnucbMeHHass padora TI0 JICKCUKO-TPAMMATHIECKUM
TPYJHOCTSIM U OCOOEHHOCTSIM TEKCTOB MPO(ECCHOHATILHON HAIpPaBICHHOCTH, Ha
3HaHHWE CIICNUATLHON TEPMHUHOJIOTHH W BIIaJICHWEC TIpHEMaMH TIEPeBOa,
pedepupoBaHus U aHHOTUPOBAHUSI CIICIUAIBHBIX TEKCTOB TMPOBOAMUTCS B KOHIIE
CeMECTpa M HUMEET INEJbI0 ONpeleNieHue CTENEHW M KayecTBa  YCBOCHHUS
CTYJICHTaMH KOHIIETITYJIBHOTO coJlep KaHMs CHEIUATH3UPOBAHHOTO
po(ecCUOHATEHOTO MOIYJIS / MOJTYJICH.

B mpomecce Tekymero W - MPOMEKYTOYHOTO KOHTPOJS IO BCEM
MEPEUNCIICHHBIM BBIIIE BUJAM PaOOT MPOBEPSETCS KAYeCTBO CHOPMUPOBAHHBIX
KOMITETCHIIUM, SI3BIKOBBIX YMEHHM KM HAaBBIKOB, a TaKXE HX COOTBETCTBHUE

TpeOOBAHUSIM K Pe3yJIbTaTaM OCBOCHUS JUCHUIIIUHBI.

Tunosvie KOHMpPOALHBIE 3A0AHUSA UU UHBLE MAMEPUATIbI, HEOOX0OUMbLE
OJis1 OYeHKU 3HAHUL, YMeHUll, HABbIKOS U (UU) Onblma OessmenbHOCmu

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY

Write the missing words below in sentences 1-10.

timetable / budget / merger / schedule / expenses / bid / contractor / glitches / updates /
rules

1 It makes a change to see a project that’s ahead of

2 According to the the talk is at three on Tuesday, not today.




10

The whole thing is already over and we’re only half way
through.

Here’s my claim. Can you pay me it today?

They’ve put in a very high for the company.

Euphoria sweeps the stock markets when two companies announce a

I’d like regular weekly please so I know what’s going on.

We’ve been appointed as the lead for the construction of a new

railway system.

Before we begin | want to establish some ground for our
discussion.
There have been one or two minor but nothing serious. It’ll be

finished on time.

SECTION 2: LANGUAGE

Tick answer a, b or ¢ to complete these sentences.

11

12

13

14

15

16

17

Even recently, many companies to take advantage of the Internet.
a) failed b) have failed c) will have failed
I think that by 2050, Chinese or Spanish overtaken English as the

language of business.

a) has b) will be c) will have

It’s a strategy which regularly to be wrong.

a) proves b) has proved c) had proved

Currently, company bosses to follow their instincts even more.
a) began b) begin C) are beginning

___whole project is being run by BAA

a) the b) a c) an

The T5 Agreementis __ biggest novelty.

a)a b) the c) an

He hasn’t left the number for me. He forgotten it.




a) must be b) should have c) must have

18 Most companies have men in top positions. | think companies learn to change
the culture.
a) might b) should be c) should
19 She was busy all week so she time to plan this.
a) should have had b) can’t have had ¢) can’t have
20 The employees be happy about this new pay cut.
a) mustn’t b) can’t ¢) can’t have

SECTION 3: READING

Match these headlines to the first sentences from different news articles.

21 22 23 24 25 26 27
28 29 30

21 SPRING IN THEIR STEPS

22 GIANTS TO MERGE

23 DOTCOM BOOM OR BUST

24 IT’S FINALLY UP AND AWAY

25 CORNER CUTTING COSTS IN THE END

26 AVERAGE WORKER ONLY MANAGES SHORT STINT AT WORK
27 PROTESTERS OCCUPY CRANE

28 TUNNEL COMPLETED ON SCHEDULE

29 GOVERNMENT SCEPTICS SILENCED

30 MINISTERS SEEK COMMON GOALS

a) A new survey highlights how most employees don’t view a job as something for life with

most having taken at least three different posts by the time they are thirty...

b) The markets were rocked with the latest news that a new joint venture threatens to take over

and control the telecommunications market in the UK.

¢) On time and on budget — that was the happy news from the construction company

responsible for...



d)

f)

9)

h)

)

After years of discussions and negotiation, BAA at last launched the news last night of a
project to build Heathrow airport’s fifth terminal which will host over 30 million

passengers a year taking off around the world

March and April has seen more and more company bosses looking happier after a long

period of recession with news that inflation is down and investment is on the increase.

After the collapse of many internet-based companies in the late nineties, many observers are

surprised to see companies in the twenty first century still pursuing the e-commerce dream...

An investigation into the construction of a government building leading to overspending and
mismanagement was, the commission reported, the result of choosing cheap offers and lack

of monitoring to avoid expenses...

A new sense of unity was the theme of an EU meeting with leaders on all sides agreeing to
put past differences aside and work as a team to find solutions to the key problems facing

Europe over the next twenty years...

Police ended the three-day siege on a construction site by campaigners against the building

of a new runway at an airport last night...

Even its biggest critics couldn’t find anything to say this week, when the President

announced tax cuts which were welcomed by most members of the public and business. ..

SECTION 4: CAREER SKILLS

Write the missing prepositions in these phrases.

31

32

33

34

35

36

37

38

39

40

I work Digital France...

When can we set a meeting?

What do you think the speaker?

How much are you budgeting ?

What will you need the way of resources?
When do | have to get this by?

We’re definitely moving the right direction.
Let’s look ways of getting round this problem.
I’m confident you’ll get it done time.

Go . I’'m listening.

SECTION 5: WRITING (41-50)



Write an email to your line manager to confirm the details of a course you are organising
for managers. Use the notes given below and complete the email. There are 2marks per
sentence.

- course on ‘ how to run effective meetings’

- send managers the course details by the 25" May

- send out needs analysis forms with details (for return on 10" June)

- book the trainer (who should we ask?)

- book the course dates and the training room (is the 20th-23" June OK?)

Dear Piotr

(41/2) I am writing to confirm details of

(43/4) First of all

(45/6) We also need to

(47/8)With regard to the trainer I was wondering

(49/50) Finally,

SECTION 6: LISTENING
Track 2
Read the guidelines below. Listen to a talk and complete the guidelines. Listen twice.

GUIDELINES FOR PROJECT MANAGERS
Initiating
When setting up the project ask yourself two questions:
- Is the project (51) ?
- Will it add (52) ?
Planning




Make sure you do the following things:
- Allocate (53)
- Forecast costs

- Prepare a (54) and time schedule
- Evaluate the (55)
- Select the (56)
Executing
Make sure you’ve thought through the (57) and
developed contingency (58)

Delivery
Deliver the project on (59) and within the

(60)

SECTION 7: SPEAKING
(61-70)

Give a short talk to your teacher about a problem at work or at your company in the last few

years. Include these five areas:

- a basic description of what your company does and your job involves
- the background to the problem

- possible solutions that were open to you

- the solution you chose and the reasons why

- the outcomes

Your teacher will mark the talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. There is a

maximum of ten marks.

The student described:

what his/her company does and his/her job involves. 1 2
the background to the problem. 1 2
possible solutions open to him/her. 1 2
the solution he/she chose and the reasons why. 1 2
the outcomes. 1 2

Progress Test 2 (Units 4-6)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY



1 Match words from A and B and complete sentences 1-8.

A B
product / growth / public / product / campaign / technology / relations / margins
advertising / chief / publicity / profit / market / placements / demonstrations /
material

oo

Our next will be the most expensive yet with

two famous actors appearing and coverage on TV and in magazines.

A CTO, or officer, is the manager with the

most authority concerning technology.

We organise weekly, live of our new range in

shops for the general public.

Asa officer, it’s my job to talk to the press and

attend to conferences to network with the industry.

A recent James Bond movie had, reportedly, over one hundred

including cars, watches and bikinis. I only noticed two though.

With an increasing number of manufacturers chasing fewer customers, many companies have

dropped their prices and seen shrink.

For the last ten years, telecommunications has been seen as the

. No other area has seen the same continuing demand.

| hate all the that comes through my letter box

everyday. | never read it!

2 Write in the missing vowels in these collocations.

9

What we aim to do is for the new posters to pr_j_ctan _m_g_ of youth and vitality.

10 This TV commercial will t_rg_t the over-sixties __d__nc_

11 Can wer_nthe _dv_rtin your paper over two weeks?

12 Ronaldo has agreed to _nd_rs_ the pr_d_ct at every match for the next two years.

13 It’s quicker to s Iv_ pr bl ms now that managers can analyse developments in real time.

SECTION 2: LANGUAGE

3 Delete the extra word in each sentence.

14 You don’t know what caused the crash, do you not?



15 Did were you satisfied with the remuneration package you received?
16 How much briefed were you about the presentations you attended?

17 Are you getting what do you need?

18 The talk, which will still begin at three, that is now in the Savoy room.

19 Nanotechnology, which who was invented by Eric Drexler, is the next great change affecting

everyone’s lives.

20 The new generation of phones, which offering even more features, will cost only a little

more.
21 We expect market share to keeping grow steadily this year.
22 It’s a highly effective way of to reaching a new type of customer.

SECTION 3: READING

4 Parts of sentences a-j below are missing from the text about new products. Write in the
letter to complete the description.

a) Always keen to keep one foot forward

b) Now that’s future planning

¢) which are being installed as part of a pilot project

d) Meanwhile

e) Spring is the season of motor shows

f) as well as its obvious portability

g) but travelling at a maximum forty kilometres per hour
h) However

1) to changing weather conditions

J) And finally

ROUND-UP OF THE LATEST IN GADGETS AND TECHNOLOGY

This week saw the introduction of new machines in hotel lobbies and public places. The
machines, (23) , dispense cigarette lighter sized hard drives containing
digital recordings of films, which are easy to upload onto a computer and watch in the
comfort of your room.

(24) , Adidas continues to work on a new battery-powered shoe which
is being designed to react, with the help of a microprocessor and electric motor,
(25)




(26) , the latest race to create a digital pen is being fought with one
from Microsoft which has the flexibility to write on paper as well as electronic
documents. One of the many key benefits to users, (27) , will be its
ability to upload pen-written documents directly onto their computers.

(28) . And the first of many opened in Tokyo with green issues
taking centre stage. Car companies looking to the future demands of a more
environmentally-minded customer presented a variety of new prototype engines. One of
the latest on display combined enhanced fuel efficiency with electric power,

(29) it still has a long way to go!

(30) , mobile phones — as always — continue to lead the way in
gadgetry. Virtually the moment a new mobile phone hits the market it becomes outdated
with what follows. (31) , @ new model includes extra buttons that do
nothing — yet. The idea is that future downloads will be available to increase the abilities
of the phone and make use of the dormant keys. (32) !

SECTION 4: CAREER SKILLS

5 Two people are discussing a project and a problem with a member of staff. Write in these
missing verbs in the appropriate form.

approach / make / cut / arrange / know / turn out / involve / move on / happen / get on

A Guess what (33) next? He rang up and said he wasn’t coming after all.

At that very moment his wife is on the other phone asking to speak to him. So it

(34) he wasn’t at work that day and he wasn’t at home. Anyway to
(35) a long story short it’s the third time he’s been off this month. So |
have two problems. The project (36) someone with expertise in this

type of software which he has, but I obviously can’t rely on him. And the second problem is

how to (37) the problem of his absences.

B: How about (38) to meet him when he’s back? Say to him: ‘Don’t you

realise how important this project is?” Maybe there’s something wrong at home.

A: OK. I'll try that. But do you (39) who I could ask for help with the

software instead of him.

B: Probably the best way is to (40) to IT and see if they have anyone they
recommend. Can you (41) that a priority?
A: Sure.

B: OK. Shall we (42) to the next question of the budget?




SECTION 5: WRITING

6 A member of the Human Resources Department has written a letter to accompany a
guestionnaire being sent to all executives returning from overseas assignments. The letter
has been written too informally. Re-write the sentences to be more formal. See the first
example. There are 2 marks per sentence.

Hi there!

Dear

Colleague

(43/44) 1t’s about your trip abroad.

(45/46) It would be good if you’d fill in the questionnaire with this letter.

(47/48) We want the information to help with future similar assignments.

(49/50) Return the questionnaire by Friday 3.

(51/52) Thanks. I can’t wait to get your replies.

SECTION 6: LISTENING
Track 3

7 Read these statements. Listen and mark the statements true (T) or false (F) according to
the speaker. Listen twice.

53 Business intelligence is a legal way to get information about something, for example a
business or another competitor. ( )

54 Industrial espionage is when you steal information electronically. ( )
55 Businesses can protect their information in two ways. ( )

56 Sometimes companies don’t even know if the information has been taken, in the case of

information systems. ( )
57 The speaker advises companies to not trust employees. ( )

58 The speaker thinks companies have good reason to watch the activities of their employees.

)



59 In one case, the speaker installed electronic devices to record employees’ conversations and

to monitor their meetings. ( )

60 The full security review didn’t take place during the week because too many people would be

in the office. ( )

SECTION 7: SPEAKING

(61-70)
8 Give a short talk to your teacher about a project you have worked on (or a project that
you are currently involved in). You may wish to use visuals aids to clarify points.

You will need to describe

— the objectives of the project

— how these objectives were to be achieved (the methods)

— the key people and departments involved

— your personal involvement

— the final outcome(s) of the project

Your teacher will mark the talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. There is a
maximum of ten marks.

The student described:

the objectives of the project 1 2
how the objectives were to be achieved 1 2
the key people and departments involved 1 2
his/herpersonalinvolvement 1 2
the final outcome(s) of the project 1 2

Progress Test 3 (Units 7-9)

Complete all seven sections. There are seventy marks in total.

SECTION 1: VOCABULARY

1 Complete each sentence (1-7) with one of the verbs and one of the nouns.
VERBS: make, believe, take, got, prove, reach, overemphasise, be

NOUNS: settlement, accusations, risk, deal, action, innocence, importance

1 Ithink we’ve finally a and can sign an agreement

tomorrow.

2 Either we settle out of court or we legal

3 Let’stryto a and avoid a lawsuit.




4 He’ll all sorts of against you once the trial starts.

5 Do you think you can your to the jury?
6 Ireally in the of protecting our brand.
7 Tcan’t the to you. You could lose everything.

2 Write in the missing prefixes or suffixes.
8 The defend is the person on trial in a court.

9 This new office desk is a huge improve on my last one!
10 Trade on the stock market were in a buoyant mood today.
11 We’re a large national with interests all over the world.

12 Don’t estimate the power of the media. One bad news report and a company can close

tomorrow.

13 Our appointment was arranged months ago.

SECTION 2: LANGUAGE
3 Underline the correct word(s).
14 Our shares and bonds (was / were) hit hard by the collapse.

15 The problem (caused / was caused) as a result of a massive blunder.

16 The courts (might be convinced / might convince) if we can provide strong evidence.

17 The value of their shares (made/was made) everyone start to sell.

18 He was solely (responsible/responsibility) for the brand’s success.

19 It was one of the (greater/greatest) performances I’ve seen this year.

20 Our market has been much more (aggressive/aggressively) since we brought in an agency.
21 Ordering is run (central/centrally) from our distribution centre in the midlands.

22 On no account (should you/you should) tell anyone what we’ve discussed today.

23 (Not only/What) did he lose all the money, but he also ended up in prison.

SECTION 3: READING

4 There are twelve sentences below that make three different texts. Match the sentences
from the same reading and put them in the correct order. Write your answers here:

First text:



24

25

26

27

Second text:

28

29

30

31

Third text:

32

33

34

35

a) So any business planning on expanding overseas needs to look after its image
b) The activities of all companies are subject to national and international laws,
c) which means they are recognisable both at home and abroad.

d) though it’s also important to remember that they will also want a return.

e) Every business starts out needing investment

f) though in many cases such lawsuits are finally settled out of court.

g) Global brands are able to cross cultural boundaries

h) and may even employ a manager whose job it is to take care of it.

i) which means that they might need to approach venture capitalists.

J) These are people who will risk supporting the company financially

k) Any businesses can be sued if they fail to respect their obligations

I) which set down the rules under which they may operate at home and abroad.

SECTION 4: CAREER SKILLS



5 Write in the missing prepositions.
36 That’s of the question.

37 I’ll have to think that

38 Let’s work this together.
39 We’re all working the same thing.
40 Forget that.

SECTION 5 Writing

6 At a recent meeting, the project team brainstormed the following ideas for setting up a
new ethical fund:

— establish a list of ethical companies to propose to clients

— hold press conference about our new socially responsible investment product

— come up with criteria to evaluate companies according to financial, social and environmental
performance

7 Write up these ideas into the memo below for managers. Add in any extra information
such as times and dates and invite any interested managers to the next meeting. There are
two marks per sentence.

(41) To:

From: The project team
Subject: Plan of action for new service.

(42/43) Further to our meeting to

here is a report on what was decided:

(44) First of all, it was decided

(45) Secondly, it was also

(46) Finally, the team planned

(47/48) The next meeting to finalise the criteria will be held




(49/50) Please note that any managers who are interested in contributing

We look forward to seeing you there.

SECTION 6: LISTENING
Track 4

8 Read the questions below and listen to an interview with a manager. Answer the
questions with short answers. Listen twice.

51 What was the manager’s old job?

52 What does a company need to separate and distinguish itself from all others?

53 When you have a face, what do you own?

54 Corporate or brand identity should be a visual statement about who and what the company is

and what else?

55 What is the key contributor?

56 If there aren’t competitors in the market, what might not matter?

57 What are three things that might be checked in a visual audit?

58 Is the company name more or less important than the brands they sell?

59 What don’t people remember when buying products?

60 If a company does something wrong, what is affected?




SECTION 7: SPEAKING

(61-70)
9 Give a short talk to your teacher about the five investments in the Speaking section on
page 78 (Unit 9) of the Coursebook titled ‘What kind of risk taker are you?’. Assess each

investment and explain why you would or wouldn’t consider investing part or all of your
$100,000.

Your teacher will mark your talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for an accurate and effective assessment of the risk. There
is a maximum of ten marks.

The student assessed:

- the guaranteed bond paying 2% interest a year 1 2
- thejunkbond 1 2
- theblue-chipshares 1 2
- the high-tech company shares 1 2
- thenewbusinessventure 1 2

Progress Test 4 (Units 10-12)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY

1 Which word does not collocate with the underlined word? Delete it.
1 power cut, field, plant

2 grid, nuclear, renewable, energy

3 stock exchange, market, bank

4 distribution, scale, computer network
5 oil field, policy, refinery

6 pollution, petroleum, oil reserves

2 Underline the correct word in brackets.
7 Let’s go (on/in/up) to my next point.

8 We’ve been having trouble (with / from / at) this new software.
9 They’ve bought a 51% stake (in / at / to) the company.
10 What do you have (from / in / of) mind?

11 We just need to take it one step (from/ of / at) a time.



SECTION 2: LANGUAGE

3 Write the verb in brackets in the correct form.

12

13

14

15

16

17

18

19

20

Pollution levels (be) lower today, if we’d taken notice of the
warnings.

If I’d known setting up an IPO would be this successful, I (do) it
ages ago.

Let me know as soon as it (come) through.

By 2050, we (see) the results of our actions on the planet.

The traffic’s really bad. We (might) not make it on time.

We can sit here and discuss it, but ultimately it’s the board that

(decide).
We (take) a chance on that and hope things work out OK.
This afternoon, they’ll (discuss) a long-term solution while we’re

solving this immediate difficulty.

If he (not/mention) it, we wouldn’t have known.

SECTION 3: READING

4 READ THE PRESS RELEASE BELOW. EACH LINE CONTAINS ONE MISTAKE. UNDERLINE THE
MISTAKE AND CORRECT IT. SEE THE EXAMPLE.



PRESS RELEASE

are delighted
We delight to announce a new development for Wantage Supermarkets. This highly

(21) respected and traditional grocers, setted up in 1908, will be offering a home delivery
(22) service as by the beginning of December this year.

(23) Wantage supermarkets intend to combine nearly one hundred year of experience
(24) with modern technology to offer it’s customers online home shopping with

(25) www.wantagesuppermarkets.co.uk The site will include online payment facilities

(26) and offer all the benefits customers currently enjoying at our stores.

(27) The service sees the investment on over fifty trucks to ensure on-time delivery

(28) to our customer’s homes. Home shoppers will also enjoy major discounts and special
(29) offers over the christmas period.

(30) For full details, we would like inviting you to a press conference on...

SECTION 4: CAREER SKILLS
5 Two people are discussing a construction project. Write in the missing words below.

wish / further / ahead / idea / aside
fuss / worst / eye / smoothly / perspective

A: Good, well, we’re one week (31) of schedule so everything is going
(32) , 1sn’t 1t?
B: 1(33) I knew.

A: What do you mean?

B: Well you put Andrea in charge of deliveries and now I don’t know what is coming in and

going out of the construction site.



http://www.wantagesuppermarkets.co.uk/

A:

B:

Hold a minute. Let’s keep things in (34) I asked Andrea to help you

on the site. If the worst comes to (35) then I can take her off. But |

thought you needed help.

I do need help but not from her. We just don’t see eye to (36) on how
to run a site.

I don’t see what the (37) is about. She’s only supposed to deal with
deliveries. Can’t you set (38) any differences and you do your job

and she does hers?

But she doesn’t just do her job. She’s getting involved in the general running as well.
Let me have a chat with her and see what she says.

To see if I'm telling the truth?

No, just to get an (39) of what problem is.

Fine.
Look. Tell me what the problem really is.

I’m sorry, but there’s no point in discussing this any (40)

SECTION 5: WRITING

6 Your company Parle Ltd has held a meeting to plan what to do with its brand Thumbs Up
cola. It currently sells the brand in India but Coca-cola is entering the market. Here are the
final decisions from the meeting with notes on the reasons in brackets:

—sell the brand to Coca-cola (Parle Ltd can’t compete)

— let them distribute it (Coca-cola has better distribution)

— suggest Coca-cola keep the name Thumbs Up (the brand is well-established)
7 Write an email confirming the decisions to your directors. In your email:

41/42 Explain the situation.

43/44 Explain your first decision.

45/46 Explain your second decision.

47/48 Explain your third decision.

49/50 Ask for comments on your decisions.

8 Write your email below with the words given:

41/42 Further to our meeting

43/44 Firstly,

45/46 Secondly,




47/48 Finally,

49/50

SECTION 6: LISTENING
Track 5

9 Listen to three conversations and complete the notes for each one below with word(s)
from the listening. Listen twice.

Conversation 1

The project is doing well but they have had a problem with the

(51) . It keeps cutting out and they
(52) . Ray suggests having a
(53) with the supplier for some suggestions.

Conversation 2

Don says the next batch of samples will be ready by (54) not for

the fifteenth. The problem is they haven’t received some of the precision
(55) they ordered. We may have to extend the
(56)

Conversation 3

The meeting didn’t go (57) .They’ll only sign if we
(58) we won'’t raise prices by more than

(59) a year. We need to call

(60) to see what they think.

SECTION 7: SPEAKING
(61-70)

10 Imagine you are giving a presentation to a group of prospective stockholders. Give the
presentation to your teacher. Include these five areas:

—aself introduction



— an overview of your company

—areview of the company’s recent performance

— the management structure

—why you think your company is a good investment

Your teacher will mark the presentation using this scorecard. The teacher circles 1 mark if a
student includes the area and circles 2 marks for communicating it accurately and effectively.
Thereis a maximumoftenmarks.

Thestudent

introducedhim/herself 1 2
gave an overview of the company 1 2
reviewed the company’s recent performance 1 2
presentedthemanagementstructure 1 2
described why the company is a good investment 1 2

Progress Test 5 (Units 13-15)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY

1 Write in the missing words in this word building table.

Verb Noun (concept) Adjective

(1) knowledge knowledgeable
finance (2) financial
regulate (3) 4)

5) (6) consultative

2 Underline the correct word in brackets.
7 Please don’t (have/make) a habit of being late.

8 Can you (lend/borrow) me a couple of euros for a coffee?



9 They need to (increase/raise) an extra five hundred by Friday in order get this project off the

ground.
10 1 have someone on the phone who is interested in (applying/paying) for a loan.
11 Sorry but I (did/made) a big mistake with the calculations.
12 You’ll need to pay a (deposit/return) to secure the loan.
13 What do the members at grass (roots/field) level think?
14 The conference (delegates/trainees) have all registered so we’re ready to begin.

15 The lack of investment in staff training just shows the (cynicism/short-sightedness) of this

management.
16 Forget about that and concentrate (on/with) this.

17 But these components don’t comply (for/with) European standards.

SECTION 2: LANGUAGE

3 Which sentences below are correct? Mark them correct (C) or incorrect (I). Change the
incorrect sentences.

18 He said that we should look into the cause of the problem before implementing change.

( )

19 Despite having received my email, he still hasn’t replied. ( )

20 After interview over twenty people, we still don’t have the right person. ( )

21 In order finish this project, we need some extra engineers on site. ( )

22 Since they do a lot of their business in non-English speaking countries, it would be wise to

provide language and cultural training. ( )

23 She told that there had been a delay. ( )

24 The study, what was carried out over twelve months, came to no firm conclusions.

( )

SECTION 3: READING

4 The reference words in 25-30 come from the sentences in ‘Sentences B’ and refer to
something mentioned in ‘Sentences A’. Match the sentences from A and B and write what
each reference refers to. See the first example.

The former: A rise in interest rates

25 This:




26 The latter:

27 the ones:

28 Such cases:

29 that:

30 those of us:

Sentences A

There are two reasons for the fall in high street spending. One is a rise in interest rates
and the second reason is due to lack of confidence in the economy.

Many mortgage borrowers are the reason for the main boom in lending by banks.

We are borrowing millions in our millions. It’s become the norm that a large percentage
of our monthly earnings are spent on paying credit card and lending companies back.
One house owner is on the point of losing his property due to over extending his debts.
He blames his bank for being to happy to lend.

Most personal loans are now available to anyone with interest at around 8%.

Consumer borrowing through personal loans and credit cards rose to record levels this

year to 51 billion.

Sentences B

This compares with half that amount in 2005.

The former is of course controlled by the Bank of England.

The latter is less predictable and also seems to be having an effect on business
confidence as well.

They are also the ones at most risks of losing their homes says one analyst.

Such cases of borrowers suggesting the lenders are at fault as becoming commonplace.
Some supermarket lenders are even able to offer lower than that at around 6%.

And those who don’t succeed in managing the repayments face an even worse fate.

SECTION 4: CAREER SKILLS
5 Complete the sentences with these verbs in their appropriate form.

Go / bear / take / consider / do / try / refuse / get / look / offer

31 She said she didn’t feel she was suitable to take on the role. In short, she’s

do to it.
32 all things in mind I think I agree.
33 All things , 1t’s the best plan.
34 If youdon’t it this way, then we’ll have to reconsider your role on

the team.

35 Unless you’re prepared to guarantee us no more than 2% over five years, we

to another supplier.




36 You get the business, you the bonus!

37 There’s a bonus and I’'m an additional commission to whoever...
38 Would you like to responsibility for this?

39 After at all sides of the argument, I’ve made up my mind.

40 What he was to say was....

SECTION 5: WRITING

6 Read five comments from a meeting between a managing director of a department store
and a consultant.

Manager’s comments:

‘Our market share has been falling by about 10% every year over the last five years.’
‘This was because I failed to see the need to adjust our pricing policy in line with the
competition.’

‘The customer satisfaction surveys show people want more choice and lower prices.’
‘We are considering selling to a local hypermarket or competing with them.’
Consultants comments:

‘Don’t sell! I would put up your prices and invest in advertising.’

7 Report the five comments using reported speech and the verbs in brackets.

41/42 (tell)

43/44 (admit)

45/46 (point out)

47148 (explain)

49/50 (advise)

SECTION 6: LISTENING
Track 6

8 Listen to three short meetings and decide if the following reporting statements are true
(T) or false (F). Listen twice.

Meeting 1
51 The first speaker has considered all possibilities and thinks they should move into Eastern

Europe. ( )




52 The company does business in southern Europe. ( )

53 The company can’t afford the cost on its own. ( )

54 The project can only go ahead if the second speaker agrees. ( )

Meeting 2

55 One of the partners doesn’t think the investor should pay cash. ( )

56 The investor has worked really hard in the hi-tech sector. ( )

57 The two partners decide to talk to the investor.
Meeting 3

58 The company lost money by paying compensation. ( )

59 The company’s share price is inaccurate. ( )

60 The last speaker thinks the lawyers may not want to take the bank to court.

( )

SECTION 7: SPEAKING

(61-70)
9 Give a report to your teacher about a (formal or informal) meeting you recently attended
at work. In your report, remember to say:

— what the aim of the meeting was

—who was present and their roles

— what issues were discussed

— what was decided

—what has happened as a result of the meeting

Your teacher will mark the report using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. Thereis a
maximumoftenmarks.

Thestudentreported

what the aim of the meeting was 1 2
who was present and their roles 1 2
whatissueswerediscussed 1 2
whatwasdecided 1 2
what has happened as a result of the meeting 1 2
Exit Test

Complete all seven sections. There are one hundred marks in total.



SECTION 1: VOCABULARY

1 Tick the correct word from a), b) or c).

1

10

11

12

Singapore and Lufthansa have announced a alliance with implications for their

competitors.

a) merger b) strategic C) acquisition

If we have one more on, this they’ll start imposing penalties.
a) late b) delay c) hold

I’ve been the hardest task of all.

a) made b) get c) assigned

of employees via spyware is illegal in this country.

a) Surveillance  b) Intelligence c) Data

Around the summer holidays we always launch a seasonal to attract holiday
makers.

a) promotion b) relations c) marketing

A US attorney is known as a in Britain.

a) plaintiff b) lawyer C) judge

identity is the way in the which a company uses design and colours to say

this is what we are.

a) Brand b) Policy c) Corporate

The for these shares is good. Let’s keep them.

a) portfolio b) venture c) forecast

We expect over a million tons of oil per year.

a) crude b) power C) energy

An IPOisan public offering.

a) institutional  b) individual c) initial

These new government regulations really present a to entry in this business.
a) boundary b) barrier c) disadvantage

My staff are very to me. | would trust them all.



a) loyal b) motivated c) dynamic

SECTION 2: LANGUAGE

2 Write the word in brackets in the appropriate form.

13

14

15

16

17

18

19

20

21

Come the year 2020, governments on all sides (battle) with the

problems of global warming.

If you (be) in my position, how would you approach it?

you (get) what you need from our current
discussions?
The product, which (launch) last week at the Expofair, has already

sold beyond our initial estimates.

Third generation networks, (offer) lots of extra capacity, will lead

to lower prices.

Inflation is expected (grow) by another point five per cent this
year.

This change has proved (particular) difficult for many of our older
employees.

If it hadn’t been for nuclear power, this country (be) in an energy
Crisis now.

She said that she (work) there all day without a break.

SECTION 3: READING

3 Match titles a-h from the Economist readings in the course book to sentences 22-29

22

taken from the articles. Write your answer here:
23 24 25 26 27 28 29

a) Think before you meet

b) Freud, folly and finance

¢) Up, up and away.

d) The harder hard sell

e) A path to helping the poor
f) The march of the mobiles
g) The people vs the USA



h) How about now?

22

23

24

25

26

27

28

29

“The only way to solve the problems of poverty and terrorism in the world today,” he says,

“is through investment.”

With better informed consumers, the result is that some of the traditional methods of

advertising and marketing simply no longer work.

Today Daniel Kaufman is in demand by Wall Street traders...but, he says, there are plenty of
others that still show little interest in understanding the roots of their poor decisions.

“Despite IT, we all go to more and more of them.” reflects Jonathan Day of McKinsey. But

there must be a way to make them work.
On the face of it, why shouldn’t a company that does something wrong pay the price?
GE’s aim is to monitor everything in real time...

Almost everybody in the world now has one, and growth is booming in the developing

world, too.

In the midst of a landscape of mud and men rises a vast glass-fronted box that will soon be
Britain’s largest free-standing building. This is Heathrow airport’s fifth terminal, destined to

cater for 30m passengers a year.

SECTION 4: CAREER SKILLS

4 Write in the missing words in these questions.

30

31

32

33

34

35

36

37

38

39

40

can | help you?

there anything | can do?

can we set up a meeting?For next week?

do you think of that new film?

you like playing golf?

much are you budgeting for?

that sound doable?

didn’t you follow my instructions?

you know who | could ask for advice on this?

what happened next?

everything going smoothly?




41 do we go from here?

42 idea what the problem is?

43 ‘sup? Is there a problem?

44 are things going?

45 you like to take full responsibility for this?

SECTION 5: WRITING

5 You have been asked to manage the setting up of English language classes for employees
at your company. Write a feasibility report. Write what you will need to consider at each
stage of setting up this project under the sub-headings below. There are 2  marks per
section.

Evaluate the risk factor
(46/47) First of all we need to consider

Forecast the costs
(48/49) Secondly

Select the teachers/language school
(50/51)

Organise facilities
(52/53)




Monitor delivery
(54/55)

Obtain progress reports
(56/57)

Review results
(58/59)

Evaluate overall performance
(60/61) Finally

SECTION 6: LISTENING
Part 1

6 Complete these four extracts from emails by listening to four short conversations. The
emails have been sent by one of the speakers. Complete the emails with words from the
listening. Listen twice.

Listening 1:

Track 7
I regret to inform you that | have been unable to get all the (62) for

all our subsidiaries. Currently I have been able to obtain the (63)

for Europe only. I should be able to provide you with...

Listening 2:



With reference to the figures you sent for the (64) department, ’'m

afraid I don’t have time to (65) them. I would be grateful if you
could do this (66)

Listening 3:

I’m sorry to hear that you’ve been unable to discover what the cause is of the (67)

to fail. 1 would like to suggest that you arrange (68)

with the people who installed the (69)

Listening 4:
Further to your questions about your presentation to the (70) about
how to improve the (71) system, | suggest you just focus on plans
for the (72) . Please find attached a copy of the (73)

we prepared which you can show them.
Part 2
Track 8

7 Listen to a talk about Google. Write down the missing words and numbers in the Key
Facts below. See the first example. Listen twice.

KEY FACTS OF GOOGLE IPO:

Revenues from___sale of stocks____: $1.7 billion.

Number of (74) sold: 20 million
Estimated revenue hoped for: (75)$ billion
Estimated number of stocks to sell: (76) million
Actual price: (77)$

(78) price: Between $108-£135

Timing of IPO: Month of (79)

(80) : $125

SECTION 7: SPEAKING

(81-100)
8 Prepare a presentation for your teacher about you and your company. Include the
following:

— introduce yourself appropriately

— describe your job

— describe your company

— present the company structure (with a visual aid)
— present the company’s recent performance

— describe the future plans of the company



— explain why the company is a good investment

Your teacher will also ask you three questions at the end and mark your talk using the scorecard
below. The teacher circles 1 mark if a student includes the area and circles 2~ marks for

communicating it accurately and effectively. There is a maximum of twenty marks.

The student:

introduced him/herself appropriately 1 |2
described his/her job 1 |2
described his/her company 1 |2
presented the management structure (with a visual aid) 1 |2
presented the company’s recent financial performance 1 2
described the future plans of the company 1 |2
explained why the company is a good investment 1 |2
answered a question about his/her job or company 1 |2
answered a second question about his/her job or company 1 |2
answered a third question about his/her job or company 1 (2
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VYBapos, B. . AHrnmiickuii mjis SKOHOMHCTOB [DJIEKTPOHHBIN pecypc] :
yue6. mocodue / A. C. Komapos. - 2-e u3z., ctep. - Mocksa : @nunta, 2015. - 355
c. - ISBN 978-5-89349-848-6. - Tekcr : osnektponHsid. - URL:
https://znanium.com/catalog/product/455224 (nara obpamienus: 25.12.2021).

6.2. IlepeyeHnb pecypcoB HHG(POPMANUOHHO-TEIEKOMMYHUKAIIMOHHOM
cetu «MMHTEpHET»

1. http://study-english.info - Caiit qig u3y4aronmux aHIMACKHEA SI3BIK,
CTYJEHTOB, IPETOAABATEIEH By30B U IIEPEBOTUMKOB

2. http://lwww.mystudy.ru - Aarnwmiickas rpammaruka Ha MyStudy.ru

3. http://lwww.homeenglish.ru/Grammar.htm - Axrnmiickas rpamMmmaTHKa Ha
HomeEnglish.ru

4. http://www.study.ru/support/handbook - CrpaBoyHHMK MO TrpaMMaTHKE
aHTJIMHACKOTO si3bIKa Ha Study.ru

5. http://www.grammar.sourceword.com - IlpakTudyeckas TrpaMMaTHKa

AHTJIMICKOTO A3bIka Ha Grammar.Sourceword.com



6. http://www.native-english.ru/grammar- IIpakTudeckas TpamMMmaTHKa
aHTIMiicKoro s3pika Ha Grammar.Sourceword.com - I'pammarnka aHTJIMHACKOTO
s3bika Ha Native-English.ru

7. http://lwww.alleng.ru/english/engl.htm - VY4eOnble wmaTepuansl 10
aHTJIMACKOMY $I3bIKY, CCBUIKM Ha y4eOHbIE CaliThl, OMOJMOTEKH U CIPABOYHUKH,
OaHKHU U KOJUIEKINH pedepaToB, KypCOBBIX U IIp.

6.3. [lpodceccnoHanbHble 6a3bl AaHHbLIX U UHPOPMALIMOHHO-
CnpaBOYHbI€ CUCTEMDI

Jocrym k mpodeccruoHanbHBIM 0a3aM naHHbIX: https:/liber.rsuh.ru/ru/bases

WHdpopManroHHbIE CIPABOYHBIE CHCTEMBI:
1. Koncynsranrt [Inroc
2. Tapanr

7. MATEPMAJILHO-TEXHUYECKOE OBECIIEYEHUE
TV CHUTLIAHBI

Jlist oGecrieueHust TUCHUIIIUHBL « IHOCTpaHHBIN S3bIK B IPO(EeCCUOHATBHOM
NeATEIbHOCTH MCIOJb3YETC MaTepUabHO-TEXHUUECKasi 0a3a 00pa30BaTeIbHOIO

yUpexIACHUS: KOMITbIOTEPHBIE KJIACChl M Hay4yHasi onbnuoteka PITY.

1. CocraB nmporpaMMHOT0 o0ecTeueHusI:

Nen Haumenosanue I10 IIpousBoaurenn Crnoco6
/i pacrpoCcTpaHeHHS
(ruyenszuonnoe unu
68000010
pacnpocmpansiemoe)
1 Windows 10 Pro Microsoft JINIEH3UOHHOE
2 Microsoft Office 2016 Microsoft JINIEH3UOHHOE
2.
3.JSTOR

HNupopmaninoHHbIE CLIPAaBOYHBIE CUCTEMBI:
3. KoncynbranT ILmtoc

4. I'apaHTt

8. OBECIHEYEHUME OBPA3OBATEJIBHOI'O ITPOLECCA
JJIA JIMI C O'PAHUYEHHBIMUA BO3ZMOKHOCTAMMHU 310POBbA



B xozxe peanuzanuu AUCUMILIMHBI UCIIOJIB3YIOTCS CIEAYIOLIUE JONOJIHUTEIbHBIE METO/IbI
00y4YeHHs, TEKYIIET0 KOHTPOJISI YCIIEBAEMOCTH U MPOMEXKYTOUHOM aTTecTalli 00yJaroImuxcs B
3aBUCUMOCTH OT UX MHIUBUAYAIbHBIX OCOOEHHOCTEH:

* JUIS CIETIBIX U CIA00BUAALIMX: JEKIIMHA O(OPMIIAIOTCS B BHJIE YJIEKTPOHHOTO JIOKYMEHTA,
JIOCTYITHOTO € ITOMOIIBIO KOMITBIOTEPA CO CHEHATU3UPOBAHHBIM IIPOrPAMMHBIM 00€CIIEUeHUEM;
IUCbMEHHBIE 33/1aHUS BBIIOJHSIIOTCS HA KOMIIBIOTEPE CO CIELUAIN3UPOBAHHBIM MPOTrPAMMHBIM
o0ecreyeHreM MM MOTYT ObITh 3aMEHEHbI YCTHBIM OTBETOM; 00€CIIEUNBACTCS MHIUBH Yy aIbHOE
paBHOMepHOe ocBelieHue He MeHee 300 JroKc; A1 BBIIOJHEHUS 3a[aHus MPU HEOOXOAUMOCTH
IIPEIOCTABIISETCS YBEINYMBAIOLIEE YCTPOICTBO; BO3MOYXHO TAK)K€ UCIIOJIb30BaHUE COOCTBEHHBIX
YBEIUYMBAIOLINX YCTPOWCTB; MHCbMEHHBIE 3aJaHHs O(QOPMIISIOTCS YBEIHMYEHHBIM MIPUPTOM;
9K3aMeH M 3a4€T MPOBOIATCS B YCTHOW (hopMe MM BBIIOJHSIOTCA B NMHCbMEHHOW (opme Ha
KOMIIBIOTEPE.

*UId TIyXuX M crabochpllaluXx: JEKIUH OoQOpMIIIOTCA B BHJIE 3JIEKTPOHHOI'O
JIOKYMEHTa, JM0O0 MpeaocTaBisieTcs 3BYKOYCHJIHMBAIOIIAs —ammnaparypa HHIMBUAYaJIbHOTO
[OJIb30BaHUS; MUCbMEHHBIE 33JaHUS BBINOJHAIOTCS Ha KOMIIBIOTEPE B MUCBMEHHOHU (hopme;
9K3aMeH M 3a4€T MPOBOJATCA B MUCbMEHHON (pOpMe Ha KOMIIBIOTEPE; BO3MOXKHO MPOBEICHHUE B
dbopme TecTUpOBaHUS.

* JUI JIUI] C HapyIIEHUSIMH ONOPHO-ABHTaTEIBHOTO ammapara: JEKIHH OPOPMIISIOTCS B
BUJE  DJIGKTPOHHOIO  JIOKYMEHTa,  JIOCTYIHOTO C  IIOMOLIbIO  KOMIIbIOTEpA  CO
CHeUaIN3UPOBAaHHBIM [IPOrPAMMHBIM 00€CII€YEHUEM; MUCbMEHHBIE 3aJJaHUsl BBINOJIHIIOTCS Ha
KOMIIBIOTEPE CO CHELHATU3UPOBAHHBIM IPOTPAMMHBIM O00€CIIEUEHHEM; HK3aMEH U 3auéT
IPOBOJATCS B YCTHOW (hOpMeE M BHITIOJHSIOTCS B MUCbMEHHON (pOpME Ha KOMITBIOTEPE.

[Tpu HEOO6XOIMMOCTH MTpeTyCMaTPUBACTCsl YBEIMUEHUE BPEMEHH I IOJrOTOBKU OTBETA.

[lponienypa  mpoBefieHHs  NPOMEXKYTOUHOW  aTTecTallMu i o0ydaromuxcs
YCTAQHABJIMBACTCSI C Y4ETOM HX HMHIUBUAYAJIbHBIX TCHUXO(U3MYECKHX OCOOEHHOCTEH.
[TpomMexyTouHast aTTecTalus MOXKET IPOBOAUTHCS B HECKOJIBKO 3TAIOB.

[Tpu npoBeneHUM TPOLEAYPbl OLEHUBAHUS PE3YJIbTaTOB OOY4YEHUS IpPETyCMaTpPUBAETCS
UCIIOJIb30BaHUE TEXHUYECKUX CPEICTB, HEOOXOOUMBIX B CBS3M C HWHIAUBUAYAIbHBIMHU
OCOOEHHOCTSIMU 00YYaroIIMXCS. DTU CPEACTBA MOTYT OBbITh IMPENOCTABIIEHBl YHHUBEPCUTETOM,
WJIA MOTYT MCIIOJIb30BaThCs COOCTBEHHBIE TEXHUYECKUE CPE/ICTBA.

[IpoBenenue mpoueaypbl OLEHMBAHUS  PE3YJbTaTOB OOyUeHHUs JIONyCKaeTrcs C
UCTIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pPa30BaTEIbHBIX TEXHOIOTUH.

ObecneunBaeTcs A0CTYN K MH(GOPMAIMOHHBIM M OMOIMOrpaduyeckuM pecypcaM B CETH
WuTepHer s Kaxaoro oOywaronierocst B gopmax, aJalTUPOBAHHBIX K OTPaHUYEHUSIM HX
3JI0pPOBbS U BOCTIPUATHUS HHPOPMAIUH:

* JUIsl CHENbIX W CIa0OBHUIALIMX: B MeYaTHOW (opMe YBETMYEHHBIM IpU@TOM, B hopme
AJIIEKTPOHHOTO IOKYMEHTA, B hopme ayauodaiina.

* JUTSI TITYXHMX U clIa0oCibIIIanX: B meyaTHO! (opme, B hopMe 3JIEKTPOHHOTO TOKYMEHTA.

* Ui O0yYaroIuXcs C HapyIIEHUSMH ONOPHO-ABHUraTelIbHOIO armapara: B Ie4aTHOU
dopme, B popme IIEKTPOHHOTO JOKYMEHTa, B (hopMe ayauodaiina.

VYyeOHble ayAUTOPUH Ul BCEX BUAOB KOHTAKTHOW M CaMOCTOATENbHON paOoThl, HaydHas
O6u0nMoTeKa M MHbIE MOMEIIEHUsS sl 0OyYeHHs] OCHAIICHbI CIIEIHabHBIM 000pYJI0BaHHEM U
y4EOHBIMH MECTaMU C TEXHUYECKMMHU CPEACTBAMU O0Y4EHUS:

* JUI CIIENBIX U CIA0OBUASIIUX: YCTPOHCTBOM JUIsl CKAHUPOBAHMS U YTEHHs C KamMepou
SARA CE; nucnineem bpaitnst PAC Mate 20; npuaTtepom bpaiins EmBraille ViewPlus;



* JUI NIYXUX U C1a0O0CHBIIAIINX: aBTOMaTU3UPOBAHHBIM pabOYUM MECTOM Ul JIIOAEH ¢
HapyILICHUEM CITyXa U CIa00CIBIIIANINX; aKyCTHUECKUH YCHITUTENb U KOJIOHKH;
. 11 00YYarOIUXCS ¢ HAPYIICHUSIMU ONOPHO-ABUTaTEIbHOIO ariapara: mepeIBUKHBIMH,

peryiupyeMbIMU 3proHoMuueckuMu napramu CH-1; koMnploTepHON TEXHUKOH CO

CIIeHUaJIbHBIM IIPOIrpaMMHBIM o0ecIieueHueM.

9. METOINYECKHUE MATEPHUAJIBI

9.1. Ill1aHbl CEMUHAPCKUX 3aHATHI

Mertoauyeckue  yKazaHusi — NOPEJCTaBISIIOT  CcO0OM  TulaH  3aHSTHH,
CTPYKTYpPUPOBAHHBIM IO TE€MaM Kypca, pa3Aesibl KOTOPOro BKIIOYAIOT IEb
(3amaun) 3aHATHS, OOpa3oBaTElIbHBIE TEXHOJOTHM, COJECpIKAHUE, CIIUCOK
UCTOYHUKOB, JIUTEPaTypbl, HH(DPOPMAIMOHHBIX W MaTEPUATBHO-TEXHUYECKUX
pecypcoB. Meronuueckue yKazaHUs JOJDKHBI OOecnedrBaTh IIPENojjaBaHUe

nucuuiuinHbl B cooTBeTCTBUU ¢ PI'OC BO 1 yyeOHBIM I1aHOM.

Baok 1.

Tema 3auaruii: “Economics Overview”

Ayoumopnasa paooma (1 u)
|. YBapos, B. 1. Aurnmiickuii 111 5)KOHOMHCTOB
Text “Economics”, Unit 1

Reading Comprehension Exercises

Speaking: Role-play a 5-minute lecture on the topic: “Economics overview”
Listening: Basic questions economics asks
Grammar: Types of Questions: Special, General, Alternative and Disjunctive

Questions

Camocmoamenvnasn paboma (2 u)
|. YBapos, B. 1. AHrinuiickuii 1jist 53KOHOMUCTOB
[1. 1) Write a summary covering the information of the Unit, using 100-150

words. Make use of the active vocabulary.



2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 01 KOHMPOIBLHBIX PAOOM, MEKYUWUX, NPOMENHCYHLOUHBIX

ammecmauuii:

a) Why is economics classified as a social science?
b) Which resource can be called scarce?

¢) What are the four major categories of resources?
d) What are the two categories of labour?

e) What are the two types of capital?

f) Which goods are called tangible?

g) When does scarcity happen?

HUcTouHuku u auTeparypa:

VYBapos, B. . Aarnuiickuii s skoHomuctos / B. Y. YBapos. — M: M3naTenscTBO

TOpaiir, 2015. — 355 [2] c.

Baok 2.

Tema 3ansaruii: “ Being an Economist. Job Interview ”

Ayoumopnasa paooma (1 u)
|. YBapos, B. 1. Aurnmiickuii 111 5)KOHOMHUCTOB
Text “Why Economics?”, “How to Win Job Interviews?”” Unit 2

Reading Comprehension Exercises




Speaking: Work in pairs and role-play a job interview.
Listening:linterview with an economist

Grammar: Tenses: Present

Camocmoamenvuan pavoma (2 u)
|. YBapos, B. . AHriuiickuit 1151 53KOHOMHUCTOB
I1. 1) Study the examples of CVs and a covering letter in the Writing File (see
the Appendices)
and write your own Chronological CV and a covering letter. You may
write as a real person to a real company or use your imagination. Your main
target
is to follow the given templates.
2) Render into English the following passage. In the end write one more
paragraph

of your own to express your ideas and/or make a conclusion.

Tembt 012 KOHMPONLHBIX PAOON, MEKYUWUX, RPOMEIHCYNOUHBIX

ammecmayuii:

a) To enjoy Economics you should like every aspect of it.

b) If you get an Economics degree, you are guaranteed a great job.

c) An Economics degree will let you work in different fields.

d) The basic aim of Economics is to tell people what to think and to do.

HUcrounuku u ureparypa:

VBapos, B. M. Aurnuiickuii qiis skoHomuctoB / B. 1. YBapos. — M: M3natenbscTBO

IOpaitr, 2015. — 355 [2] c.

Baok 3.

Tema 3ansruii: “Macro- and Microeconomics. The Sectors of the Economy”



Ayoumopnasa paooma (1 u)
|. YBapos, B. 1. Aurnuiickuii 11t 53KOHOMHUCTOB
Text “Macroeconomics and Microeconomics”, Unit

Reading Comprehension Exercises

Speaking: A role-play a 5-minute lecture on the topic: “Macro- and
Microeconomics. The Sectors of the Economy”.
Listening: Lecture on Macroeconomics and Microeconomics

Grammar: Tenses: Past

Camocmoamenvnasn paboma (2 u)
|. YBapos, B. 1. Aurnuiickuii s 5KOHOMHUCTOB
I1. 1) Study the example of a formal email in the Writing File (see the
Appendices) and write an email to the Professor who delivered the lecture on
the topic: “Macroand Microeconomics. The Sectors of the Economy
Yesterday”. Thank him for coming to your university, write a few words
about your impressions and invite the Professor to come with another lecture
next week.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Temovt 0na KOHmpoJlbHblX paﬁom, meKyuiux, npomeHCcymouHblx

ammecmayuii:

a) What basic types of unemployment are mentioned in the article?

b) What does each type of unemployment depend on?

c) How can the government help lessen the problem of unemployment?
d) What is GDP? Why is it necessary to estimate its level?

e) What happens if GDP fluctuates?



f) What are the phases of the business cycle?

g) What are the types of production costs?

h) What is marginal cost? Why is it necessary to be estimated?

1) What is the difference between revenue and profit?

J) What are the four basic categories of market structures? Characterise each

of them briefly.

N CcTOoYHUKH U JIUTEepaTypa:

VYBapos, B. . Aarnuiickuii 15 s3xoHomuctoB / B. Y. YBapos. — M: M3naTenscTBO

Opaiit, 2015. — 355 [2] c.

baok 4. Moneys”

Ayoumopnas paboma (2 u)
|. YBapos, B. 1. Aarnuiickuii 111 5KOHOMHCTOB
Text “Money”, “How to Earn More Money” Unit 4

Reading Comprehension Exercises

Speaking: Role-play a conversation between an economist (Student A) and
their friend (Student B).

Listening: Some basic facts from the history of money. Features of modern
bank notes

Grammar: Tenses: Future

Camocmoamenvhnasn paboma (4 u)
|. VYBapos, B. . AHrnuiickuii 1j1s1 5KOHOMHCTOB
I1. 1) Study the examples of CVs in the Writing File (see the Appendices) and
write your own Functional CV. You may write as a real person to a real
company or use your imagination. Your main target is to follow the given

templates.



2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 01 KOHMPOIBLHBIX PAOOM, MEKYUUX, NPOMEIHCYHOUHBIX

ammecmauuii:

a) What is a barter?

b) What were the first notes?

c) Being a medium of exchange, what positive influence on economy does
money have?

d) What is the benefit of using money as a measure of value?

e) What is one of the major risks money can take being a store of value?

Hcrounuku v aureparypa:

VYBapos, B. WI. Aurnuiickuit qiis s3xkoHomuctoB / B. 1. YBapoB. — M: M3natenbcTBO

TOpaiit, 2015. — 355 [2] c.

Baok 5.

Tema 3auaruii: “Financial Institutions”

Ayoumopnasa paooma (2 u)
|. ¥Bapos, B. 1. AHrnuiickuil aAJisi 53KOHOMUCTOB
Text “US Financial Institutions”, “Happy Days” Unit 5

Reading Comprehension Exercises




Speaking: Make a 3-page report about the system of financial institutions in
your country.
Listening: Some Features of Russian Financial System

Grammar: Tenses: Future in the Past

Camocmoamenvnan pavoma (4 u)
I. VBapos, B. . Aurnuiickuii 1j1s1 5KOHOMHCTOB
I1. 1) Study a business letter template in the Writing File (see the Appendices)
and do the following task. You have prepared much information for your
report about the system of financial institutions in your country. But you still
need some statistics and up-to-date figures. Write a letter to your friend who
works as an analyst
and ask him to give you a helping hand.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 012 KOHMPONLHBIX PAOON, MEKYUWUX, RPOMEIHCYHOUHBIX

ammecmauuii:

a) What are the main types of financial institutions in US financial system?
b) What are the functions of deposit-taking institutions?

c) What are the two types of insurance companies?

d) What are the functions of investment banks?

HUcrounuku u ureparypa:

VBapos, B. M. Aurnuiickuii qiisg skoHomuctoB / B. W. YBapos. — M: M3natenbscTBO

IOpaitr, 2015. — 355 [2] c.

BJaok 6.



Tema 3auaTuii: “Banks and Loans”

Ayoumopnasa paboma (1 u)
|. ¥Bapos, B. 1. Aurnuiickuii aJjisi 53KOHOMUCTOB
Text “Banks”, “How to Choose a Loan” Unit 6

Reading Comprehension Exercises

Speaking: Work in pairs. Student A should read about the first three tips.
Student B takes the rest. After that, tell your partner the summary of the part
you’ve read. Discuss how useful these tips are. Can you advise anything else?
Listening: Listen to the conversation between a client and a bank consultant.
Listen to a person describing how he opened his bank account

Grammar: Tenses; Review

Camocmoamenvhnasn paboma (2 u)
I. VBapos, B. . Aurnuiickuii 1j1s1 5KOHOMHCTOB
I1. 1) You are a bank representative whose main duty is to answer the clients’
emails. You need to answer an email of one of the clients, asking you how the
rate of interest is calculated. Study the example of a formal email in the
Writing File, use the information of the text from the Vocabulary
Development section and write the email.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 01 KOHMPOILHBIX PAOOM, MEKYUWUX, NPOMEIHCYHOUHBIX

ammecmauuii:

a) What are the main functions of banks?
b) Where do banks get the money for the loans?
¢) How do ATMs work?

d) What is the difference between public sector and private sector banks?



HcTounnkmu u Jureparypa:

VYBapos, B. 1. Aurnumiickuii qy1st skonomuctoB / B. 1. YBapos. — M: M3garenscTBO

FOpaiit, 2015. — 355 [2] c.

Baoxk 7.

Tema 3ausaruii: “ Financial Statements

Ayoumopnas paooma (1 u)
|. YBapos, B. 1. Aurnuiickuii 111 5KOHOMHCTOB
Text “Financial Statements™, “Several Steps to Prepare a Good Financial
Report” Unit 7

Reading Comprehension Exercises

Speaking: Role-play a conversation between a newcomer (Student A) and the
mentor (Student B).
Listening: Listen to the conversations and answer the questions.

Grammar: Stative Verbs

Camocmoamenvnan pavoma (2 u)
|. YBapos, B. . Aurnuiickuit 1711 5)KOHOMHUCTOB
I1. writing: 1) Study the examples of financial statements in the Writing File
(see the Appendices) and write your own approximate variants. You may
either use some real data or create it by yourself. Your main target is to follow
the given template.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 01 KOHMPOILHBIX PAOOM, MEKYUWUX, NPOMENHCYHLOUHBIX

ammecmauuii:



a) What supports the guidelines for the content and format of the statements
issued for external distribution?

b) What is the balance sheet data used for?

¢) What notes may financial statements include?

HcTounnkmu u Jureparypa:

VYBapos, B. . Aarnuiickuii 15 3xoHomuctoB / B. M. YBapoB. — M: M3naTenscTBO

TOpaiit, 2015. — 355 [2] c.

BbJaok 8.

Tema 3ansTuii: “ Types of Business Entities ”

Ayoumopnan paooma (1 u)
l. YBapos, B. 1. Aarnuiickuii 111 5KOHOMHCTOB
Text “Types of Business Entities”, “How to Choose the Right Type of
Business?” Unit 8

Reading Comprehension Exercises

Speaking: Work in small groups and role-play the case using the information
and vocabulary of the Unit.

Listening: Listen to the conversation between Jane and Tom, her tax
accountant, discussing different types of business entities and fill in the gaps
in the text with the words from the table.

Grammar: Passive Voice

Camocmoamenvnasn paboma (2 u)

I. VBapos, B. . Aurnuiickuii 1151 5KOHOMHCTOB



I1. 1) Study the example of minutes in the Writing File (see the Appendices)
and prepare the minutes of the meeting in the role play from the previous task.
Your main target is to follow the given templates.

2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 01 KOHMPOIBLHBIX PAOOM, MEKYUWUX, NPOMEIHCYHLOUHBIX

ammecmauuii:

a) What may the wrong choice of the type of the business entity lead to?
b) What is the main advantage of a sole proprietorship?

c) What is the main disadvantage of a sole proprietorship?

d) What is the main difference between the two types of partnership?

e) What is in common between a sole proprietorship and partnership?

f) What is the major difference between C- and S-corporations?

g) The features of what entities does LLC combine?

HUcToYHUKHN U JIUTEpaTypa:

VYBapos, B. . Aarnuiickuii s sxoHomuctoB / B. Y. YBapoB. — M: M3naTenscTBO

TOpaiir, 2015. — 355 [2] c.

baok . 9

Tema 3ansTuii: “Organisational Structure and Recruitment”

Ayoumopnasa paooma (1 u)
|. YBapos, B. 1. Aurnmiickuii 111 5)KOHOMHUCTOB
Text “Organisational Structure”, «<How to Avoid Bad Hiring Decisions»
Unit 9



Reading Comprehension Exercises

Speaking: Work in pairs, study the given verbs and a) if you work, describe the
structure of your company, b) if you do not work, describe the structure of the
company you would like to work for.

Work in small groups, make use of the vocabulary and the information of the Unit
to role-play the following case. You represent the management of a newly
established subsidiary. Together with your head office you will produce and
distribute smart phones. But to make your subsidiary work efficiently you need to
decide upon its organisational structure and employ some new staff.

Listening: Listen to the conversation between Mary and Tom about advertising a
job on the Internet

Grammar: Conditionals

Camocmoamenvnasn paboma (2 u)
|. VYBapos, B. . AHrnuiickuii 1j1s1 53KOHOMUCTOB
I1. 1) Write a job description ad which you could post on some Internet job boards
in case the chosen candidates fail or you need to employ more people.
2) Render into English the following passage. In the end write one more paragraph

of your own to express your ideas and/or make a conclusion.

Tembt 012 KOHMPOSILHBIX PAOOM, MEKYUWUX, NPOMENHCYHLOUHBIX

ammecmauuii:

a) Why is it necessary to structure the work in a company?

b) What are the basic features of traditional structures?

c) What are the main traditional structures?

d) What are the functions of staff departments in a line-and-staff structure?
e) Why do employees sometimes report to several supervisors in companies

with a matrix structure?



HcTouHuku u tuTepartypa:

VYBapos, B. NI. Aurnuiickuii ayis sxkoHomuctoB / B. Y. YBapos. — M: M3natenbcTBO

TOpaiit, 2015. — 355 [2] c.

Bbaok . 10

Tema 3ansaTuii: “ Management Styles. Motivation ”

Ayoumopnasa paooma (1 u)
|. YBapos, B. 1. Aurnuiickuii aJisi 53KOHOMUCTOB
Text “Management/Leadership Styles”, «How to Motivate the Staff?»
Unit 10

Reading Comprehension Exercises

Speaking: Role-play a conversation between two managers. Several months
ago your consulting company opened a new office. Part of the staff moved
there and a new manager was employed. Unfortunately, moving to another
place and changing the members of the working teams caused several
significant problems.
The new manager (Student A) reports his senior supervisor from the head
office (Student B) about the problems and asks for advice.
Listening: 1) Listen to the conversation between a student and professor 2)
Listen to the conversation between two managers.
Grammar: “Wish”-Sentences

Camocmoamenvnasn paboma (2 u)
I. VBapos, B. . Aurnuiickuii 1151 5KOHOMHCTOB
I1. 1) Study the example of a business letter in the Writing File and write a
formal thank you letter to your supervisor, whose support turned out to be
really useful.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.



Tembt 01 KOHMPOILHBIX PAOOM, MEKYUWUX, NPOMEIHCYHOUHBIX

ammecmauuii:

a) What is the relationship between leadership and management?

b) What is the difference between Theory X and Theory Y?

¢) What is the concept of Theory Z?

d) What is one of the most important management skills every manager
should have and why?

e) Which management style is the most effective? Why?
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9.2. MeToauyeckne peKOMEHAAUM 10 MOATr0TOBKE MMCbMEHHBIX PadoT
[lucemenHbple  pabOTHI  y4eOHBIM  IJIAHOM WM MPOTPpAaMMOM  HE

PETyCMOTPEHBI.

9.3. MHble MmaTepuaabl  He NPeAYCMOTPEHbI



IIpunoxenue 1
AHHOTAILIMS PABOYEM ITPOT'PAMMBI JUCIIUILIVHBI

Lenu TuCIUIUTAHBL
Benenue npodeccroHanbHOM 1€ATeIbHOCTH B MHOS3BIYHOU Cpeie.
N3yyeHne COBpPEMEHHBIX AHAIUTUYECKHX MHCTPYMEHTOB U IPAKTUYECKUX
METOJIMK B CBOEH MpoQeccHoHaIbHON 001acTH.
N3yuyenue 3apy0eKHOTO OIbITa B ONPEEIEHHBIX chepax AesiTeNbHOCTH.
Pa3Butre cnocoOOHOCTH K CTpaTErMuecKOMy IJIaHUPOBAHUIO,
KOMILJIEKCHOMY PELIEHUIO 33/1a4 U OBICTPOI OPUEHTAIIMN B U3MEHSIFOLTUXCSI

YCIIOBUSIX.

3a1aur TUCUUTUIMHBI:

dbopMHpOBaHUE COIMOKYJIBTYPHOM KOMIETEHIIMM U  IOBEJCHYECKUX
CTEpPEOTUIIOB, HEOOXOJMUMBIX JJIsl YCICIIHOM aJanTalliy BBIMTYCKHUKOB Ha
pBIHKE TpyAa;

pPa3BUTHE Y CTYACHTOB YMEHHUSI CaMOCTOSATEIHHO MPUOOpEeTaTh 3HAHUS IS
OCYULIECTBJIEHUSI OBITOBOM M MNpOdecCHOHANbHOW KOMMYHHUKAIMUM Ha
WHOCTPAHHOM SI3bIKE — TIOBBIIIIEHHWE YPOBHS Yy4eOHONl aBTOHOMWUH,
CIIOCOOHOCTH K camMo0o0pa3oBaHWI0, K paboTe ¢ MYyJIbTUMEIUNHBIMU
porpaMMamu, JICKTPOHHBIMH CJIOBAPSIMU, UHOSI3BIYHBIMU PECYPCAMU CETH
WNuTtepHer;

pa3BUTHE KOTHUTHUBHBIX U HCCIEIOBATEIbCKUX YMEHUHN, paCIIUpEHUE
Kpyro3opa ¥ MoBblllIeHHEe HHHOPMALIMOHHON KYJIbTYPhI CTY/ICHTOB;
dbopMupoBaHre  MPEACTABICHUS 00 OCHOBaX  MEXKYJIbTYpPHOMU
KOMMYHUKAIIMU, BOCIIUTAHUE TOJIEPAHTHOCTH M YBAXEHUSI K JIYXOBHBIM
[IEHHOCTSIM Pa3HbIX CTPaH U HApOJIOB;

pacIIMpeHne CJIOBApHOTO 3amaca U (opMUpOBaHHE TEPMHUHOJIOTUYECKOTO

amnmapara Ha MTHOCTPAHHOM SI3bIKE B TIpeieniax mpodeccuoHanbHOU chephl.



B pe3ynbraTe 0CBOSHUS IUCHUIUIMHBI O0YYaIOIHIACS TOJKEH:

3HATh:
— OCHOBBI BEJICHUS JICIIOBON TIEPETTUCKU;
— 0COOEHHOCTH MEPErOBOPHOTO MPOIIECCa;

— HOPMBI U MPaBHJIa MEXIYHAPOIHOTO JACIOBOT0 ITHKETA,

— METOJbI IOMCKA JaHHBIX;

— TEXHOJIOTHH TIEPEBOJIa MHOCTPAHHBIX TEKCTOB;

— MHOTO(YHKIIMOHAJIbHBIC MYJIbTHUS3BIYHBIC IEPEBOTUUKH IS YIIPABIISIEMBIX

Windows KOMIIbIOTEPOB;

— OpraHu3aIMOHHBIC U YIIPABICHYCCKUE TCOPHU;

— COBPEMCHHBIE KOHIIEIIINN yIIPABIICHHUS,

— CTaHJAPThI OPTAHU3AIMH ¥ BRITOTHEHUS HAyYHO-UCCIIEI0BATEIBCKAX

pabor.

YMeTh:
— BeCTH O(UIHATBHYIO MTEPEIUCKY Ha TOCYJIAPCTBEHHOM M HHOCTPAHHOM (-BIX)
SI3BIKAX;
— TMPOBOJMTH MEPETOBOPHI C JETOBBIMU MTAPTHEPAMH;
— HaXOJHWTh KOMIIPOMHUCCHI MEXTy CTOPOHAMH B PEIICHNUU CJIOKHBIX BOIIPOCOB;
— CHCTEMAaTH3UpOBaTh M 000011aTh HH(POPMAITHIO;
— OMpEeIEeNsATh U KpaTKo (hOPMYJIMPOBaTh OCHOBHYIO MBICITb TEKCTa Ha
WHOCTPAHHOM (-bIX) sI3bIKE (-aX);
— HCIIOJB30BaTh MEPEBEICHHBIC TaHHBIC 1T CAMOPA3BUTHS WJIU B UHBIX IETIAX;
— npodeccuoHaabHO pa3dupaThes B TEHACHIUAX (TpEHAaX) pa3BUTHS
COBPEMEHHOT'O YITPaBJICHHS;
— TPUMEHATH MEPEI0BON 3apyOSIKHBIN ONBIT YIIPABICHHUS B JACATEILHOCTH
OTEUECTBEHHBIX MPEITPUATHIH;
— MPUHUAMATH YIIPABICHUYCCKUE PEIICHNS Ha OCHOBE ydeTa M3MEHECHHH (PaKkTOpoB
BHEIIIHEH W BHYTpEHHEH cpejl B HAIMOHAJILHOM, MEXKIYHAPOJHOM H IJ100aJIbHOM
MacITadax.
Bnaners:
— TEXHOJIOTHUSMU MEKJIMYHOCTHBIX U MEXIPYTIIOBBIX KOMMYHUKAIIHIA;
— COBPEMEHHBIMHU MPAKTUKAMU yTIPABICHUS KOH(JIUKTaAMU;
— HEo0XO0IUMBIM TPAMMATHYECCKUM U JICKCHYCCKUM MaTepHaIOM B paMKaX TEM U
CUTYaIINi JIEJIOBOTO OOIICHHUS,
— COBPEMCHHBIMH METOAaMH ITOMCKa B HH(POPMAITMOHHOM cpejie HeOOX0IMMBIX
JAHHBIX;
— TEXHOJIOTHSMH IEePeBoIa MPO(HECCHOHANBHBIX TEKCTOB;
— TIEPEIOBBIMU IPHEMaMH | MPAKTHKAaMU B 00JIACTH yIIPABJICHHUSI,
— cmoco0aMu uX ajanTalud B ACATCIBHOCTH KOHKPETHON OpraHu3alliy.



